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1 TIlosicHUTEJBLHAA 3aNMUCKA

1.1 Ileap v 33024 JTUCHUTNIMHBI
L]env Oucyunaunbl: TOATOTOBUTH BBIITYCKHUKA, 00JIaJAI0IIEro 3HAHUSIMU B cpepe periiaMeHTaluu

ACATCIIBHOCTH KaJIpPOBBIX CJ'Iy>K6 U KaJpOoBOro ACJIOIMpOU3BOACTBA, BJIAACIOIICIO HAaBBbIKAMU
p33pa60TKI/I U IPUMCHCHHA  JIOKAJIBHBIX  HOPMATHBHBIX  aKTOB KaﬂpOBOﬁ CJ'Iy>K6I>I,

PCriIaMCHTHUPYIOIIUX €€ ACATCIBbHOCTD.

3aauy JUCIUIUIMHBI COCTOST B CIEAYIONIEM:

o CdopmupoBaTh y CTyAe€HTa KOMIUIEKCHOE IMPEJCTaBICHUE O CHCTEME IMPaBOBOTO
peryJlupoBaHus AESITENLHOCTH KaJpoBOMl CIy»kObl Ha OOMIETOCYJAapCTBEHHOM U JIOKATbHOM
YPOBHE;

o CdopmupoBaTh y HEro KOMIETCHIIMH, MO3BOJIIONIAE €My MPUMEHSTH MPABOBBIC
HOPMBI B TMPAKTUYECKOM JEATEIbHOCTH, OPraHU30BBIBATH ACSITEILHOCTh KaapOBOM CIy>KObI B
COOTBETCTBUU C TPeOOBAHUSIMU OOIIETOCYJAPCTBEHHBIX U JIOKATHHBIX HOPMATUBHBIX aKTOB;

o JaTe npeacTaBieHUE O perjaMeHTalluU 1eITeIbHOCTH MOApa3IeNIeHUH 10 BOIIpocam
TOCYIapCTBEHHOU CITYKOBI ¥ KaJIpOB;

o Hayuuth cTyzeHTa aHanu3upoBaTh HOPMATUBHYIO 0a3y, COCTaBISITh U OPOPMIISTH
JIOKallbHbIE HOPMAaTUBHBIE aKThl, HE MPOTHBOpEYalue TPeOOBaHUSM MPABOBHIX aKTOB Ooiee
BBICOKOT'O MTOPSI/IKA;

o Hayuuth cryaeHTa uCHOJIBb30BaTh METOJUYECKUE MaTepHalibl TMpH pa3pabdoTKe
JIOKQJIbHBIX HOPMATUBHBIX aKTOB, PETJIaMEHTHPYIOIIHUX AEITEIbHOCTh KaIpOBOM CITYKOBI ;

o Hayuuts CTYJIEHTa COCTaBJISITh JIOKaJIbHBIE HOPMaTUBHBIE aKThI,
perIaMeHTHPYIOIINE NeSTEIbHOCTh KaJPOBOU CITYKOBI.

e OOyuuTh CTyJEeHTa BBISBISITh HANpPaBICHUSA [JEATEITBHOCTH KaJIpOBBIX CIIYXKO,
TpeOyIoIIre JOKAIbHOTO PEryJIUpOBaHUSI.

o CdopmupoBaTs y oOyyaronierocsi KOMIETEHIIUH, MO3BOJIAIONINE €My BBIMOTHSTD
BECh KOMIUIEKC paboT Mo pa3pabOoTKe M TPUHATHUIO JIOKAIBHBIX HOPMATHUBHBIX aKTOB,

PETYIHPYIOMIHNX JACITeTLHOCTh KaIPOBOH CITYKOBI.

1.2 IlepedeHb MJIAHUPYEMBIX Pe3yJbTATOB 00y4YEHUS MO AMCHUIINHE,
COOTHECEHHBIX C HHAMKATOPAMHM IOCTHKEHUSI KOMIIETCHIM I

Komnerennus HNnankaTopbl KoMIeTeHIMit PesysbTaThl 00y4eHust

(KO 1 HAaMMEHOBAHNE)

(K01 1 HANMEHOBAHHUE)

[IK-7. Criocoben
OCYIIECTBIISTH
JOKYMEHTAIIHOHHOE
o0ecreueHne IesTeNbHOCTH 10
mo00py, OIIEHKE, Pa3BUTHIO U
OpraHu3alyy TpyIa NepcoHaa

IIK-7.1. TlpumeHseT npaBoBbIE U
TEOpeTHYEeCKNe 3HaHUS IPU
JIOKyMEHTHPOBAHUH TPYIOBBIX
OTHOIICHHUH, TOKYyMEHTHPOBAHUH
MIPOXOXK/ICHNS TOCYJApPCTBEHHON 1
MYHHUITUIATBFHOHN CIIyKObI, paboTe ¢
MIEPCOHATBHBIMU JAHHBIMH U

3HaTh: IpaBOBBIC HOPMEI B cepe
YIPaBJIEHUS IEPCOHAIOM U KaJPOBOTO
JIETIONPON3BOJICTBA

YMeTh: IPUMEHATh TEOPETHUECKNE U
MIPaBOBBIC 3HAHUS MIPU IOKYMEHTHPOBaHUHT
TPYAOBBIX OTHOIICHHUH U CITy>KeOHOM
JESITEIbHOCTH




KOH(pHICHIIMATIBHOM nHpopMarueit

Bnanets: HaBbIKaMH PabOTHI C
MEPCOHANTBHBIMU JTAHHBIMU H
KOH(UICHIIMATBHOM nHbopManueit

[TK-7.2. CocraBinsieT KaJpoByIO
JIOKYMEHTAINIO, paboTaeT ¢
JIOKYMEHTAITUEH 0 TMYHOMY COCTaBy B
TOCyapCTBEHHBIX OpTraHaX, OpraHax
MECTHOTO CaMOYTIPaBJICHUS U
OpTraHU3AIUAX PA3THIHBIX GopM
COOCTBEHHOCTH M OPTaHU3AIIMOHHO-
MIPaBOBBIX GOpPM

3HAaTh: MpaBUIIa COCTABICHHUS KapOBOH
JIOKYMEHTAIIUU U PaOOTHI C TOKYMEHTAMHU
0 JINYHOMY COCTaBY

YMeTh: TOKyMEHTHPOBAThH TPY/I0BbIC
OTHOIIICHHS U CITy’)KEOHYIO IESATEIbHOCTD B
rOCYJapCTBEHHBIX OpraHax, OpraHax
MECTHOT'O CaMOYIIpaBJICHHS 1
OpraHu3aIUsIX Pa3IHYHBIX (hopM
COOCTBEHHOCTH M OPTaHU3aIHOHHO-
NpaBoOBHIX Hopm

Brnanets: HaBbIKaM# PabOTHI C
JIOKYMEHTaMH I10 INYHOMY COCTaBY B
rOCyNapCTBEHHBIX OpTraHaX, OpraHax
MECTHOTO CaMOYTIPABIICHUS U
OpraHHU3alHsIX Pa3IuuHbIX POpM
COOCTBEHHOCTH U OPraHH3alUOHHO-
MPaBOBBIX (OpPM

[IK-7.3. Ucnionb3yeT nHPOPMAIMOHHBIC
CHCTEMBI ISl TOKyMEHTHPOBAHUS
TPYAOBBIX OTHOIICHHUH U CITy>KeOHOM
JIESITETIBHOCTH, pabOTHI C KaJpOBOMH
JIOKyMEHTalHeun

3HaTh: MOPAIOK (PYHKIIMOHNPOBAHNUS
WH(POPMALMOHHBIX CHCTEM B TPYIOBOU
chepe

YMeTh: IpUMEHSATh HHPOPMAIIMOHHBIE
CUCTEMBI TIpH paboTe ¢ KaaIpoBOi
JIOKyMEHTalHen

Bnaners: HaBbIKaMH COBEPIIIEHCTBOBAHUS
paboTHI KaJIpOBBIX IO/Ipa3/IeNeHNI Ha
OCHOBE IIPUMEHEHHSI COBPEMEHHBIX
WH(POPMALMOHHBIX TEXHOJIOTHI

1.3 MecTo TMCUMILTUHBI B CTPYKTYpP€e OCHOBHOM 00pa3oBaTe/IbHOM
MPOrpamMmbl

JucrunmHa (Moaynb) «PermaMeHTanus 1eaTebHOCTH KaIpOBOU CITY>KObI» OTHOCHTCS
yacTu, GopMHUpyeMOi yuacTHUKaMU 00pa30BaTebHBIX OTHOIICHUH OJIOKa TUCIUILIUH y4eOHOTO
ILIaHA.

Hns

BIaJeHUsS, ,c)OPMUPOBAHHBIE B XOJ€ M3YUYEHHUS CICAYIOMUX JUCHMIUIMH M TPOXOKICHUS

OCBOEHHUSl  AUCUMIUIMHBI  (MOOy71s)  HEOOXOAMMBI  3HAHUS, YMEHUS U

npakTuk: KagpoBoe nenonponsBoacTBo, CriennaabHble CUCTEMBI JOKYMEHTAIIHH.

B pesynbTare OCBOCHHMS TUCHMIUIMHBI (MOXyJsl) (OPMHUPYIOTCS 3HAHUS, YMEHUS U
BJIa/ICHUs, HEOOXOUMBIE Il M3YUYEHMs CIACAYIOLIUX TUCUUIUIMH (MOIyJiel) U MPOXOKICHUS
npaktuk: MHbopManmoHHbIe CHUCTEMBI B KaJIpOBOM  CIyXKOe,

MPOEKTHasl MPaKTUKA,

MNpCAaUIlIIOMHAs IPaKTHKA.

2 CrpyKTypa IMCHUILIHHBI

OO61mmas TpyA0eMKOCTh AIUCHUIUIHHBI cOCTaBisteT 3 3.e., 108 .

CTpyKTypa IHCUMILIMHBI JI 04HOI opMbI 00yUeHMsI



OO0beM IUCHUIUIMHBI B (JOPME KOHTAKTHOU PabOoThl OOyUarOIUXCS € MEAarorn4ecKuMH
paboTHUKAaMU U (WIH) TMLAMU, IPUBJIEKAeMBIMHU K peaiu3alii 00pa3oBaTEIbHOM IPOrpaMMbl Ha

HHBIX YCJIOBUSX, ITPU ITPOBCACHUN y‘-I€6HLIX 3aHATHH:

Cemectp | Tun yueOHBIX 3aHATHI

KomnuectBo
JacoB
2 Jlexuu 24
2 CemuHApHI/T1a00paTOPHBIE PAOOTHI 36
Bceero: 60

O06beM TUCIMITIMHBI B (hOpMe CaMOCTOATEIbHON paboThl 00YUAIOIINXCS COCTaBIACT 48

aKaICMHUYCCKUX YaCOB.

CTpyKTypa AUCHUNJIMHBI AJIsl 04HO-3204HOI (pOpMBbI 00yUeHUsI

O0beM AUCIUTUIMHBI B (hOpME KOHTAKTHOW PAOOTHI OOYyYaromIuXcs ¢ MeJaroru4ecKuMu
paboTHHUKaMU U (UJIH) JIMIIAMH, TIPUBJIEKAEMBIMHU K peau3aliii 00pa30BaTeIbHON MPOrpaMMBbl Ha

WHBIX YCIIOBUSX, IPU MPOBEACHUH YUeOHBIX 3aHATH:

Cemectp | Tun yueGHBIX 3aHATUI

KommaectBo
4acoB
2 Jlexkmum 16
2 CeMuHaph1/1a00paTOPHEBIE PAOOTHI 20
Bcero: 36

O0BeM AUCIUIUTHHBI B (POpME CaMOCTOSITENIbHON Pab0Thl 00YYAIIMXCS COCTABIIsET 72

aKaICMUYCCKUX 4aCoOB.

CTpyKTypa AUCHUNIMHBI ISl 3204HOIi (POpMbI 00yUeHHsI

O0beM AUCIUTUIMHBI B (hOPME KOHTAKTHOW PA0OTHI 0OYyYaromuXxcs ¢ MeJaroru4ecKuMu
paboTHUKaMU ¥ (WIH) JTUIIAMU, IPUBJICKACMBIMHU K pear3aliii 00pa30BaTEIbHON MPOrpaMMbl Ha

HHBIX YCJIOBUAX, ITPH IIPOBCACHUN y‘Ie6HI)IX 3aHATHI:

Cemectp | Tun yueOHBIX 3aHATHIA

KomnuaectBo
4acoB
2 Jlexnn 8
2 CeMuHapb1/1a00paTOPHBIE PAOOTHI 16
Bcero: 24

O0beM TUCHUILTUHBL B (hOpME CaMOCTOSATENbHON pabOThl 00YYAIOIIMXCS COCTaBIsAET 84

aKaICMUYCCKUX 4YaCOB.

3 Coaep:kanue JTUCUUILINHBI

Ne [ HammenoBaHme pa3aesia Conep:xkanue
JTUCIHHUIIINHDI

1 | Beeoenue [Ipenmer, 3amaun, cogepkaHue Kypcea.




Mecrto Kypca cpeau ApyruxX Hay4HbIX AUCLUIUIMH:
«/loxymeHntoBenenue», «Opranuszanus u
TEXHOJIOTHUS IOKYMEHTAIIMOHHOTO 00ecreueHust
YIPAaBIEHUSAY, «Y IIPaBICHHUE IEPCOHATIOMY,
«TpynoBoe npaBo» u ap. IcTOYHUKH U3ydeHUs
Kypca. 3aKOHOAATEIbHbIE U HOPMATUBHO-IIPABOBBIE
aKTbl, HOPMaTUBHO-METOANYECKUE JOKYMEHTBHI.
OcHOBHBIE IOHATHS.

Oowan xapakmepucmuka u
Knaccuguxauyua npagoevix
aKmoe, pe2ilameHmupyouux
0esAmeIbHOCMb KAOPOBLIX CYIHCO

[TonsiTue «paBoBoil mupamuas». Cucrema
00LIerocyJapCTBEHHBIX IPABOBHIX aKTOB B
KaJipoBoi cepe. OOIIErocyJapcTBEHHOE U
JIOKQJIBHOE PEryJIMpPOBaHUE KaAPOBOU
JEATEIILHOCTH. BOIIpOCkl, OTHECEHHBIE K
JIOKaJIbHOMY DPETYJIMPOBAHMIO. BUbI 1
Pa3HOBUIHOCTH JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB,
PeryIMpyIOIIMX AESITEIbHOCTh KaJpOBOH CIIyKOBI.
WX XapaKTepUCTHUKA.

Oobugezocyoapcmeennsle npagogie
aKmbol, peziamenmupyioujue
0esamenbHOCmb KaopoBoul cayHcovl

[TpaBoBbBIE OCHOBBI JESATEIBHOCTH KaIPOBBIX CITYKO
B TK P®. 3akoHOaTENbHOE PEryIMpOBaHuE
JeSITEIbHOCTH KaJIpoBbIX cIy>k0. Pacuet siBouHo
YHUCICHHOCTU PaOOTHUKOB KapOBOM CIIy>KOBI Ha
OCHOBaHUU OOIIETOCYAapCTBEHHBIX HOPMATHBOB.
JIOJ>KHOCTHOM COCTaB KaJipoBOil i1y kOBl B
cootBercTBuU ¢ OKIIATP, KBanudpukaunoHHbsiM
cnpaBouHUKoM U IIpodeccrnonanbHbIMU
crangapramu. [IpaBoBbI€ aKTHI,
perilaMeHTUPYIOLIUE TIOPAIOK BEIECHHs KaJpOBOIro
nenonpousBoacTa. OenepanbHble 3aKOHHBI U
Yka3bl Ipe3uieHTa 1o BonpocaM odecreyeHus
JEIBHOCTH IOAPA3IEICHAN IO BOIIPOCaM
TOCYJIAPCTBEHHOM CITY»ObI U KaJpOB.

Memoouka pazpabomku u
NPUHAMUA TOKATbHBIX
HOPMAMUGHBIX AKMO8,
pecnamenmupyrouiux
oesamenbHoCmb Kaopoeoi
CIIyHHcobL.

Copneprxanue, CTpyKTypa U popma JOKaIbHbBIX
HOPMAaTUBHBIX aKTOB, PErJIAMEHTUPYIOIINX
JeSITeNIbHOCTD KaIpOBBIX CcTyK0. JIokanbHbIe
HOpPMAaTHUBHBIE aKThl, OTHECEHHBIE K COCTaBY
YCOP/I. Tunosbie popMbI JTOKaTbHBIX
HOPMAaTHBHBIX aKTOB. Pa3paboTka MHIUBUAYaIbHBIX
JIOKQJIbHBIX HOPMATUBHBIX aKTOB Ha OCHOBE
NPUMEHEHHUS THUIIOBBIX (POpM.

Conepxanue [lonoxenus o KaapoBOM CIykKOBbl,
JOJKHOCTHBIX MHCTPYKIUI €€ COTPYIHUKOB.
TunoBble CTPYKTYpHI U GYHKIIMOHAT KaJApPOBOM
CITY’KOBI.

HopmaTuBHO-MeTOAMYECKHE JOKYMEHTHI,
IpUMEHsIEMbIE MTPH Pa3pabOTKe JIOKAIbHBIX
HOPMAaTUBHBIX aKTOB.

[Topsanox noanucanusi, COrJaacoOBaHuUs,
YTBEPKACHUSI IOKAIbHBIX HOPMAaTUBHBIX aKTOB.
Y4eTr MHEHUs IPEICTaBUTEILHOTO OpraHa
pabotauKoB. [Topsnok o3HaKOMIICHHS] pAOOTHUKOB C
JIOKQJIbHBIMM HOPMATHUBHBIMU akTamHu. [lopsiok




MEepecMOTpa U BHECEHUSI H3MEHEHUM B JIOKAJIbHbIE
HOPMATUBHBIE aKThI KQJAPOBOM CITYkKOBbI.

3nauenue Keanugukayuonnozo
CHPAGOUHUKA U
Ilpogpeccuonanvnozo cmanoapma
cneyuanucma no ynpaeieHuio
nepconanom npu papadomee
JIOKAIbHBIX HOPMAMUGHBIX AKMOE,
Ppecnamenmupyrouux
oesamenvbHOoCmb Kaopoeoi
CayHHcovl.

[ToHsiTHE, HA3HAYCHUE, CTPYKTYPA U COACPKAHUE
KBanudukamoHHOro cripaBOYHHUKA U
[MpodeccuonanbHoro cranaapta. [lonstue
«kBaM(uKaIus pabOTHUKA» U €€ PACKPHITHE B
JOJDKHOCTHBIX MHCTPYKIHSIX pAOOTHHKOB KaJJPOBBIX
ciyx0. O0001eHHbIE TPYAOBbIE QYHKIUH,
TPYAOBbIC (YHKIIMU U TPYIOBBIC JICHCTBUS TIPU
noarotoBke [lonoxenus o kagpoBoi ciryxoe u
JIOJDKHOCTHBIX MHCTPYKIHI PaOOTHUKOB KaJIPOBOM
ciy>k0b1. O053aTENIBHOCTD U HEOO0S3aTEIILHOCTh
NPUMEHEHUS IPOPECCUOHATIBHBIX CTAHIAPTOB U
KBAJTM(HKAIIMOHHOTO CIIPABOYHHKA.

Jlokanvhoe pezynruposanue
Kaopoeozo denonpou3eoocmea

WNHucTpyKnus o KaIpoBOMY JI€JIONPOU3BOJICTBY, €€
OTJIMYMSI OT MHCTPYKIIMH 110 O0IIEMY
JIeNIoNpOn3BOACTBY. MeToauka pa3paboTKu
MHCTPYKLUU 10 KaJpOBOMY JI€JIONPOU3BOICTBY.
ITpaBoBbIE aKThl, HA OCHOBE KOTOPBIX
pa3pabaTbIBaeTCsl MHCTPYKIMS 110 KaJpOBOMY
JIEJIONPOU3BOACTBY. TUIIOBBIE U TPUMEPHBIE
MHCTPYKLUU 10 KaIpOBOMY JI€JIOIPOU3BOICTBY.
[Tpunoxenus Kk MHCTpyKuuu. Tabenb U anpooM
(dopM KaapOBbIX JOKYMEHTOB 110 TUIIOBBIM
YIPaBIEHYECKUM CUTYaLUsIM.

ITpaBoBOE peryianpoBaHue
JEATeIbHOCTH TOAPa3IeIeHHH TI0
BOIPOCaM T'OCYAapCTBEHHOM
CIIy>KObI M KaJIpoB

CocTtaB paboT KaJpoBoOii CITy>kKObI B COOTBETCTBUU C
3akoHomaTeaLcTBOM P®D. TTonoxenue o
MO/Ipa3/IeNIEHNH M0 BOMPOCaM roCyAapCTBEHHOM
CITY>KOBI 1 KaJpoB JIOMKHOCTHBIE PETIIAMEHTHI
rOCYJJaPCTBEHHBIX IPAKIAHCKUX CITYKAIUX U X
crienuduka.

OO6merocy1apcTBEHHbIE HOPMATUBHBIEC AKTHI U
JIOKaJIbHOE PEryJIMPOBAaHUE TIPOBEICHUS OTACIIBHBIX
KaJIPOBBIX MPOLEAYP C TOCYAapCTBEHHBIMU
TPaKIaHCKUMU CITy>KaluMu. MeTonnyeckoe
Ha3HA4Y€HHE MOJIO0KEHUN, YTBEPKICHHBIX Y Ka3aMHu
[Ipe3unenra B cpepe rocysapcTBEHHOM
IpaXKTaHCKOU CITYKOBI.

4 OOpa3oBaTe/ibHbIE TEXHOJIOT UM

Jlis mpoBeieHns y4eOHBIX 3aHITHIA 10 JUCIUILTHHE UCTIONB3YIOTCS pa3iIndHble 00pa3oBaTeIbHbIC
TeXHOJOoruu. J[Js opranu3anuu y4eOHOTO Ipolecca MOXKET OBITh HCITOJIE30BAHO AJICKTPOHHOE
oOydeHue U (W) JUCTAHIIMOHHBIE 00Pa30BaTENbHBIC TEXHOIOTHH.



5.1 Cucrema oneHuBaHUSA

5 OueHka IVIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHsI

Dopma KOHmpoa Makc. Konuuecmeo 6ann06
3a oowny pabomy) Bcezo
Tekyuiuii KOHTPOIb:

- Konrponbnas pabora Ne 1 (temsr 1- 10 6annos 10 6annos
4)

- KonTponbnas pabora Ne2 (Temsr 5- 20 b6annos 20 b6annos
6)

- [Ipakmuueckue paboThl (TeMbl 2-7) 5 bannos 30 6annos
[IpomexyTouHas arTecTanus 40 6annos
(3auer )

Hroro 3a cemecTp (IUCIUILTHHY) 100 6annos

OreHka «yI0BIETBOPUTEIBHOY BBICTABISIETCS 00yJaromemycs, Habpasmiemy ot 50 10 67

0ayoB OaIoB, OLIEHKA «XOPOILO» BBICTABIIAETCS oOyuwarouiemycs, HaOpaBiiemy oT 68 10 82

0aJIoB, OLIEHKA «OTJIIMYHOY» BBICTaBIsieTcs oOydatonemycs, Habpasmemy oT 83 go 100 6amos,

C(I)OpMI/IpOBaHHBIX B pC3yJIbTaTC CYMMHUPOBAHUA 63.J'IJ'IOB, MOJIYYCHHBIX IMPU TCKYIICM KOHTPOJIC

U MPOMEKYTOYHOU artectanuu. [1oydeHHbIN COBOKYIHBIN pe3ynbraT (MakcumyM 100 6amioB)

KOHBEPTUPYETCA B TPAAUIMOHHYIO IIKAJTy OIEHOK M B IIKaly OLEHOK EBpomeickoil cuctembl

nepeHoca W HakoruieHus: kpeautoB (European Credit Transfer System; mamee — ECTS) B

COOTBETCTBUHU C TAOIULIEH:

100-6annpHas TpaionHas mkaia Hlkana
IKasga ECTS
95 -100 A

23— 04 OTIIUYHO B

68 — 82 XOPOIIO 3a4TECHO C

56 —67 D

50 55 YJOBJIETBOPUTEIHHO E

20 —-49 FX
0-19 HEYJIOBICTBOPUTEIHHO HE 3a4TEHO v

5.2 Kpurepuu BbICTaBJI€HHUSI OLEHKH MO IMCIUIIHHE

banmnsr/ OueHka no Kpurepuu onieHKH pe3ynbTaToOB O0yUCHHUS 11O JUCITUTITMHE
[lxana ECTS | nucuumivne

100-83/ «OTJIIMYHO» BricraBisiercst o0yyaromemMycs, €ciii OH rIyO0oKo U

A,B MPOYHO YCBOMJI TEOPETUUECKUI U MPAKTUYECKUI

MaTepHuall, MOKET MPOAEMOHCTPUPOBATH 3TO HA 3aHATHUSAX U
B X0/1€ MPOMEXKYTOUYHON aTTECTALUH.

OOyyaromnuiicst UCYEPIBIBAIOIIE U JOTHIYECKH CTPOHHO
u3jaraer yueOHbI MaTepuall, yMeeT YBS3bIBaTh TEOPHIO C
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Bamnel/
Ixama ECTS

Orwenka 110
IUCLIUTUINHE

Kpurepun onieHKH pe3yinbTaToB 00yUeHHs 110 TUCIUILIMHE

NPaKTUKOH, CIIPABJISICTCS C PEIICHUEM 3ajad
pohecCHOHALHOM HAMIPABICHHOCTH BEICOKOTO YPOBHS
CJIOKHOCTH, MPABUIILHO 00OCHOBBIBACT MPUHSITHIC
peueHus.

CB00OOHO OPUEHTUPYETCS B YUCOHOU U
npodecCuOHAIBLHOM TUTEpaType.

OreHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaIOIEMYCs C
YYETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTeCcTalmnuu.

KomnereHnnuu, 3akpeni€éHHble 3a TUCIUIIIIMHOM,
c(hopMHpOBaHbI HA YPOBHE — «BBICOKHID.

82-68/

«XOpouio»

BricTaBnsiercs oOy4aromemMycsi, €Ciii OH 3HaeT
TEOPETUYECKUI U IPAKTUYECKUN MaTepual, FPaMOTHO U 110
CYyILIECTBY M3JIaraeT €ro Ha 3aHATUSAX U B XOJ€
IIPOMEKYTOYHOM aTTECTAlMH, HE IOIIyCKasl CYLIECTBEHHBIX
HETOYHOCTEH.

OO0yuaromuiics MpaBUIbHO MPUMEHSIET TEOPETHUECKUE
MOJIOKEHUS ITPU PELLICHUH MPAKTUYECKUX 3a/1a4
npodeCCUOHATLHON HANIPAaBIEHHOCTH Pa3HOTO YPOBHS
CJIOHOCTH, BJIaJIe€T HEOOXOAUMBIMHU VISl 3TOTO HaBBIKAMHU
U IpUEMaMHU.

JlocTaTOuHO XOPOIIIO0 OPUEHTUPYETCS B YICOHOU 1
npodecCHOHAIBLHOM TUTEpaType.

OreHka o JUCIUIUIMHE BBICTABISAIOTCA 00YyYarOIIEeMycs C
Y4ETOM pe3yIbTaTOB TEKYIIEH U IPOMEKYTOYHOU
aTTeCTalUu.

Komnereniuu, 3akperi€HHbIe 3a AUCIUIUIMHOM,
c(hopMUPOBaHbI HA YPOBHE — «XOPOIIHII».

67-50/
D.E

«YIIOBJIETBOPH-
TEJIbHO»

BrictaBisiercst o0yyaromemMycs, €Ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUI U TPAKTUYECKHUI MaTepua,
JIOTIYCKaeT OTJEJIbHbIE OIIMOKH TP €T0 U3JI0)KEHNUU Ha
3aHATHUAX U B XOJ€ POMEXYTOYHOU aTTECTALIUH.
OOyuaromuiics UCTIBITHIBACT ONPEICIEHHBIC 3aTPYAHEHUS
B IPUMEHEHUU TEOPETHUUECKUX MOJO0KEHUN MTPU PEILICHUN
NPaKTUYECKHX 3a/1a4 MPO(eCCHOHATLHON HAPaBICHHOCTH
CTaHJAPTHOI'O YPOBHS CIIOKHOCTH, BJIAJICET
HEOOXOIMMBIMU JIJIs1 3TOTO 0a30BBIMH HABBIKAMU U
NpUEMaMU.

JleMOHCTpHpYET H0CTaTOYHBIN YPOBEHb 3HAHUS y4eOHOM
JUTEPATYpPHI 10 JUCLHUILIMHE.

OreHKa 1o JUCHUIUIMHE BBICTABIISIOTCS 00YYarOIEMYCs C
YYETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTECTALIUH.

Komnerennuu, 3akpeni€éHuble 3a TUCIUTIIIMHOM,
c(hOpMHPOBAHbI HA YPOBHE — «JO0CTATOUHBII».

49-0/
F,FX

«HCYOOBJICTBOPUTC
JIBHO»

BricTaBnsiercs oOy4aromemMycsi, €Ciii OH He 3HAeT Ha
0a30BOM ypOBHE TEOPETUUCCKUH U MPAKTUICCKUI
MaTepual, J0MycKaeT IpyObie OMUOKU MIPU €ro
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bannel/ OueHka no Kputepuu onieHKH pe3ynbTaToB 00yUeHUs 10 JUCIHUILTUHE
HIxama ECTS | pucuuniube

M3JI0)KEHUU Ha 3aHATUSX U B X0JI€ IPOMEKYTOUHOM
aTTECTALIUU.

OO0yuaronuiicst UCIIBITHIBAET CEPbE3HbBIE 3aTPYAHECHUS B
IIPUMEHEHNU TEOPETUUECKUX MOJI0KEHUH NPU pEeLIEHUH

CTaH/apTHOI'O YPOBHS CII0)KHOCTH, HE BIIa/IEET
HEOOXOJUMBIMHU IS TOTO HAaBbIKAMU U MPUEMaMHU.
JlemoHCTpHpYeT parMeHTapHbIe 3HAHUS Y4eOHOM
JUTEPaATYypPHI [0 TUCHUTUIUHE.

OreHka 1Mo JUCHUTUIMHE BBICTABIISIOTCS 00YYaIOIEMYCS C
YYETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTECTALIUU.

KomneTreHnuu Ha ypoBHE «OCTaTOYHBI», 3aKPETIIEHHBIE
3a IUCHUILIMHON, He COPMHUPOBAHBI.

MPAKTUUECKHX 3aj1a4 Mpo(dhecCHoHaNbHOM HAIIPAaBIEHHOCTH

5.3 OmueHo4Hble cpeacTBA (MATEPHUAJIBI) VISl TEKYILIEr0 KOHTPOJIS
yCIIeBaeMOCTH, IPOMEKYTOYHOM aTTeCcTAlMUA 00Y4aAIOIIMXCS 110

JUCHUILJINHE
Bapuanmul konmponwvnoii paoomur No 1

Bapuanr 1

1.Perynupyrorcst 1 B ipaBoBbIX akTax PD Bompockl u3aaHus JOKaJIbHBIX HOPMATUBHBIX AKTOB
KaJIpOBOH CITy>KOBI, PETIIAMEHTUPYIOIIUX €€ JACSITebHOCTh, KaKhe BOMPOCHI B HUX 3aTPOHYTHI?
2.HepeqnanTe BU/JIbI JIOKAJIBHBIX HOPMATUBHBIX aKTOB K&I[pOBOfI C.]'Iy}K6I)I, KOTOPBIC ONIPECACTIAIOT
IIPABOBHIE OCHOBBI €€ IeATeIbHOCTH. J{aliTe UM XapaKTepUCTHKY.

3. Onummure CTpyKTypy H coaepxanue [lonoxeHus o kaapoBoii cayxoe.

4. JlaiiTe XapakTepUCTUKY MPpodecCHOHATBEHOMY CTaHIAPTY, KaK TOKYMEHTY, Ha OCHOBE KOTOPOTO

pa3pabaTbIBarOTCS JOKAJIbHBIE HOPMATHBHBIE aKTHI KaIPOBOH CITY KOBI.

Bapuanrt 2

1.Ilepeuncnute HOPMATUBHO-METOJIMYECKUE JOKYMEHTBI, KOTOPbIE€ MOKHO HCIIOJNb30BaTh MpHU
pa3paboTKe JOKaIbHBIX HOPMATUBHBIX aKTOB KaJPOBOM CITYKOBI.

2. Kakue npaBoBbie akThl P®, MNOCBAIIEHHBIE BOMPOCAM MPOXOXKICHHUS TOCYIapCTBEHHOMN
CIIyObI, MOTYT HCIOJB30BaThCS MPHU pa3pabOTKe JOKAIbHBIX HOPMATHBHBIX aKTOB KaJIpPOBOM
CITyKObI1?

3.0nummre CTPYKTYpy M COAECp)KaHHUE IOJKHOCTHBIX HHCTPYKIMH COTPYIHHUKOB KaJpOBOM

CITYKOBI.
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4.Jlaiite xapaktepucTuky KpamupukalMOHHOMY CHpPaBOYHHMKY, KakK JIOKYMEHTY, Ha OCHOBE

KOTOpOT0 pa3pabaThIBaOTCS JIOKAaJIbHbIE HOPMATUBHBIE aKThI KaJPOBOU CITyKOBbI.

Bapuanmul konmponwvnou pabomor Ne 2

Bapuanr 1

1.

Kakne HOpMaTMBHO-METOJUYECKUE JOKYMEHTBI, YCTAHABJIMBAIOLIUE KBaIM(DUKALNIO
pabOTHHKA, MPUMEHSIOTCS TMPH pPa3pabOTKe JOHKHOCTHBIX HMHCTPYKIHMH pPaOOTHUKOB
KaJIpOBBIX CIy>k0? J[aiiTe UM XapaKTepUCTHUKY.

Uro Takoe anb060M GopM IO TUMOBBIM KaJIpOBbIM cUTyalusM? ONUILIUTE €ro.

Onumure NopsAa0K pa3paboTKU MOJOKEHUS O KaJIpoBOH ciryx0e.

Bapuanr 2

1. Ha ocHOBaHMHM KakuX HOPMAaTUBHO-MCTOJAUYUCCKHUX ANOKYMCHTOB H IIPABOBBIX AKTOB

MOJKET pa3padaTbIBaTbCs MHCTPYKIUS MO KaJPOBOMY JEJIONPOU3BOICTBRY?

2. Yrto Takoe Tabenb GopM MO THUMOBBIM KaJAPOBBIM cUTyanusiM? ONULIUTE €ro.

3. OnummTe MOPSAA0K pa3pabOTKU JOHKHOCTHBIX MHCTPYKIIUNA COTPYAHHKOB KaJIpOBOM

CITYKOBI.

Ilpumepnvie KORmpoABLHBIE 8ONPOCHL 011 RPOMEIHCYMOYHOU AMMECMAYUUU:

[TonsTHe W Ha3HAaueHWE JIOKAIbHBIX HOPMATHUBHBIX aKTOB, PETJIAMEHTUPYIOIIUX
JeSITeIBbHOCTD KaJJPOBOM CITYKOBI.

[lepeuncnuth 3aKOHOJATENIbHBIE aKThl, KOTOPHIMH pETJIAMEHTUPYIOTCS  BOIIPOCHI
pa3paboOTKH JTOKAIBbHBIX HOPMATUBHBIX aKTOB KaJPOBOU CITYKOBI.

[lepeuncnauth HOPMATHUBHO-METOIUYECKHUE JOKYMEHTBI, OIpPENECISIONINe METOIUKY
pa3paboTKH JIOKAIbHBIX HOPMAaTUBHBIX aKTOB KaIPOBO CITykKOBI.

B kakoM HOpMaTUBHO-METOINYECKOM JJOKYMEHTE MPONKHCAaHa METOAMKA pacyeTa IBOUHOM
YUCJICHHOCTH PAaOOTHUKOB KaJIpOBOM CITy>KObI? B yem 3aximrogaeTcs 3Ta METOIUKA.
HasBatb Buibl TOKaIBHBIX HOPMATUBHBIX aKTOB KaJIPOBOI CITyKObI, KOTOPBIE ONPEICIISIIOT
OpraHU3aIMOHHBIC OCHOBBI JIESITEIbHOCTH KaJPOBOMN CITy>KOBI.

Onumure NopsAa0K pa3pabOTKK UHCTPYKLUU 10 KaIpOBOMY J€JIOIPOU3BOICTBY.
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7. Wcxons u3 4ero popMyIUpYIOTCS IpaBa U OTBETCTBEHHOCTh PAOOTHUKOB B JTOJKHOCTHOM
uHcTpykiuu? Ilpuegure npumep.

8. Kak yTBepxknarTcs, ¢ KEM COIJIacyroTCsl, KEM MOANUCHIBAIOTCS JIOKAIbHbIE HOPMAaTUBHbBIE
aKTBI KaJIpOBOU CITy>KObI?

9. Kakumu criocobamMu M B KaKOM TMOpsIKE PAOOTHUKHA MOTYT/IOJDKHBI 3HAKOMHTHCS C
JIOKaJIbHBIMU HOPMATHUBHBIMH aKTaMU, PErJIAMEHTUPYIOUIUMHU JESITeIbHOCTh KaJIpOBOU
CITYKOBI ?

10. OnpenenneHO0 1M COAEp)KAHME W CTPYKTypa JIOKAJIbHBIX HOPMAaTHUBHBIX aKTOB,
PETYIHPYIOMINX ACITEILHOCTh KaIpOBOM CIyKOBI.?

11. Packpoiite conepxanue Ilonoxenue o ciayxx0e KaJapos.

12. Packpoiite coaepxanne MHCTpYyKIMHU O KaApOBOMY AEIONPOU3BOACTBY.

13. YeM oTimnyaercss MHCTPYKLUMS HO KagpOBOMY JAEJIONPOU3BOACTBY OT HMHCTPYKLUHUHU IO
o0111eMy JeJI0NPOU3BOICTBRY?

14. OnumuTe NpUI0KEHUs, KOTOPBIE MOTYT OBITh O()OPMIICHBI K HHCTPYKIIHH 110 KaJJPOBOMY
JIEIONIPOU3BO/ICTBY.

15. Onumute MeToauKy pa3paboTku anbboma W Tabens (GopM MO THUIOBBIM KaJIpOBBIM
CUTYaIUsIM.

16. Uto mpeanonaraeT y4eT MHCHHSI PEACTABUTEILHOTO OpraHa pabOTHUKOB MPU MPUHITHH
JIHA xanpoBoii ciry k0617

17. MoryT i1 KOMMepYeCKUE OpraHu3allii Mpyu pa3padoTKe JOKaTbHBIX HOPMATHUBHBIX aKTOB
KaJIpoBOH CiIyObl MPUMEHATH MPABOBBIE aKThl, MpenHasHaueHHble st POUB wumm
perIaMeHTHPYIOIINE BOPOCHI IPOXO0XKACHUS TOCYAAPCTBEHHOM (TPaXKIAHCKOM) CITYKOBI?

18. B uem 3aximrouaercs crenuuka pa3padOTKU JIOKAIbHBIX HOPMATUBHBIX aKTOB KaJIPOBBIX

Mo/Ipa3/iefIieHu B CUCTEME TOCYIapCTBEHHOM TPaXTaHCKOHN CITYKOBI.

6 YueOHO-MeTOAMYecKOe U MHPOPMALIMOHHOE o0ecneyeHre JUCIUILTUHbI
6.1 CnucOK HCTOYHHMKOB M JIUTEPATYPbI

HcTounuku (006s3aTeIbHbIE)

Koncrutynus Poccuiickoit @eneparun (¢ n3menenusimu Ha 30 nexadps 2008r.). M. 2004
TpynoBoit komekc Poccuiickoit ®eneparuu ot 30.12.2001 Ne 197-®3. Ilpunsr
['ocynapcrBennoit ymoii 21 nexadps 2001r. (B pea. ot 29.12.2010) // [InexkTpoHHbI pecypc].

— M., 2019. — Pe:kum goctyna:http:// www.consultant.ru.



http://www.consultant.ru

14

3axon Poccuiickoii @enepannu ot 25 okTs6ps 1991 r. Ne 1807-1  «O s13pIKax HapoaOB
Poccuiickoit ~ ®Depeparmn»  //[daekTponnsiii  pecype]. - M., 2019. - Pexum

poctyna:http:/www.consultant.ru.

®denepanbHblil 3aKk0H 0T 16.12.2019 No 439-®3 «O BHeceHun usMeHeHuid B TpynoBoi
konekc Poccuiickoit deaepanuu B yactu (OPMUPOBAHMS CBEJICHUN O TPYJIOBOI 1€ATEILHOCTH B
3JIEKTPOHHOM BUIIE» [DneKTpOHHBIH pecypc] /!

URL:http://publication.pravo.gov.ru/Document/View/0001201912160070

®enepanbHbii 3aK0H 0T 16.12.2019 Ne 436-D3 «O BHeceHnu n3MeHeHui B denepanbHbli
3akoH «O0 UWHAMBUAYyaTbHOM (MEPCOHU(DHUIIMPOBAHHOM) YYeTe B CHUCTEME O005S3aTeIbHOTO
MIEHCHOHHOTO CTpaxOBaHUSD» [DneKTpOHHBIH pecypc] // URL:

http://publication.pravo.gov.ru/Document/View/0001201912160075

®enepanbubiii 3ak0H PO ot 27.07.2004 No 79-®3 «O rocyaapCTBEHHOU TpakIaHCKOU
ciyx6e Poccuiickoit ®enepanumn» (B pen. @enepanpHoro 3akoHa ot 12.04.2007 Ne 48-D3) //

[DsexkTponnbIii pecypc]. — M., 2019. — Pe:xum goctyna:http:/www.consultant.ru.

Oenepanbublii  3akoH  Poccuiickoit  ®enepaunun ot 01.06.2005 Ne 53 «O
TOCYJIapCTBEHHOM si3bIke PD»//[Inekrponnniii  pecype]l. — M., 2019. — Pexum
nocryna:http://www.consultant.ru.

Oenepanbublii 3ak0H Poccuiickont ®@enepamuun ot 06.12.2011 Ne 402-d3 «O
OyxranTepckoM  ydere»//[dmekrpoHHbiii  pecype]l. - M., 2019. -  Pexum
aocrtyna:http://www.consultant.ru.

®enepanbblii 3akoH Poccniickoit @epepaunu ot 02.05.2006 Ne 59-d3 «O
MOPSAZIKE PACCMOTPEHUs OOpallleHui TrpaxkaaH»//[daexkTponnslii pecypel]. — M., 2019. —
Pexxum goctyna:http://www.consultant.ru.

®enepanbubiii 3akoH ot 27 utona 2006 . N 152-®3 "O mnepcoHalbHBIX JaHHBIX'"//
[DaexTponHbIii pecypc]. — M., 2019. — Peskum goctyna:http://www.consultant.ru.

@enepanbubiii 3akoH oT 01.10.2004 Ne 125-03 «O06 apxuBHOM Jnene B Poccuiickoit
denepamnumy» //[D1eKTPOHHBII pecypc]. - M., 2019. - Pexum
aocrtyna:http://www.consultant.ru.

®epnepanbhblii 3akoH oT 29.07.2004. Ne 98-d3 «O xomMmepueckoi TaiiHe» //
[DsexkTponnbIii pecypc]. — M., 2019. — Pe:xum goctyna:http://www.consultant.ru.

Vka3 Ilpesunenra Poccuiickoii @enepamuu ot 0.03.1997 Ne 18 «O6 yTBepkaeHUH
NepeYHsl CBEJICHUH KOH(PHUICHIIMAIIBHOTO XapakTepay // [JJekTpoHHbI# pecypc|. — M., 2019. —
Pexkum nocryna:http://www.consultant.ru.

Vka3 Ilpesunenta P® or 01.02.2005. Ne 110 «O mnpoBeneHUM arTeCTalMU

FOCYJapCTBEHHBIX TpaXJaHCKUX ciuyxanux Poccuiickonn ®Penepauuun». Ilonoxenune o


http://www.consultant.ru
http://www.consultant.ru/cabinet/stat/hr/2019-12-18/click/consultant/?dst=http%3A%2F%2Fpublication.pravo.gov.ru%2FDocument%2FView%2F0001201912160070%23utm_campaign%3Dhr%26utm_source%3Dconsultant%26utm_medium%3Demail%26utm_content%3Dbody&c=B6349A10D31EE36F3AC3B7D0048FEBB9F372A5A930F8FAA20CB6DC6E8C10331BA56C0C863256984852D13B9F2A6AA3F1C5D3B2E9ACD96B1210CA89215A39E764111FC52F01A5EDE5E442660B7ADB2A24AC30764C009ABE766DCAD146D10996A424A3D41AA7ACC7F8F7DDCDD756E556478115E7854262030D456F2561DD9A437881ADA5F01DE8B20E4DAD5CD19F88A05D4B9227E8B1467D707D461C0F584D6B107809977604FB311C22E16A79FFEC564F
http://www.consultant.ru/cabinet/stat/hr/2019-12-18/click/consultant/?dst=http%3A%2F%2Fpublication.pravo.gov.ru%2FDocument%2FView%2F0001201912160075%23utm_campaign%3Dhr%26utm_source%3Dconsultant%26utm_medium%3Demail%26utm_content%3Dbody&c=A5D9F80616ED826E597F2D1AC1351C36DC2B1214C498D1AD74D9AA164F1CA9FE8F75FCADF2B96D7C19BBBC8BE83FBACB42CC7E5642476C8409EFFA17125A0DE2400C02F4BBAA8F7C42ED9A626A74C8348B47C8CDDF67B56BAFF80208107083FB010CD8B9656C7A900D6A547C3BE2D912FF4FE372A55E6D592006D7C01585912AC08F4DD1F7ECB13DD55FA51B89C8B7EBD796CEA7CB07465D96A16F991B9EBC9B529123BD91A7F9937A07B1068D502749
http://www.consultant.ru
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IPOBEICHUH aTTECTAllMd TOCYAAPCTBEHHBIX TIPAXIAHCKUX chyxamux P // [DaekTpoHHbII
pecypc]. — M., 2019. — Pexxum pocryna:http://www.consultant.ru.

Vka3 Ilpesunenta PO ot 01.02.2005. Ne 111 «O mnopsake cirayu KBaaupuKalOHHOTO
9K3aMeHa T'OCYJapCTBEHHBIMU T'Pa)IaHCKUX ciyxamux Poccuiickoit denepanun 1 oLEHKe UX
3HAaHUI, HaBBIKOB M YMeHHi». // [JdjaexkTpoHHblii pecype]. — M., 2019. — Pexum
nocryna:http://www.consultant.ru.

Vka3 Ilpesunenta ot 01.02.2005. Ne 112 «O koHKypce Ha 3aMellleHHE BaKaHTHOM
OJKHOCTH rocyJ1apCTBEHHOM rpak 1aHCKOM CITYKOBI Poccuiickoi denepanun»
//|dnexTponnsbliii pecypc]. — M., 2019. — Pexum noctyna:http://www.consultant.ru.

Vxa3 Ilpesunenta PO or 16.02.2005r. Ne 159 «O mpumepnoit ¢opme ciyxeGHOTO
KOHTpaKTa O MPOXO0XKICHUH TOCYIapCTBEHHON TpakaaHCKou ciryk0b1 Poccutickoii deneparuu u
3aMEIICHUH JOJKHOCTH TOCYIapCTBEHHOW TpakIaHCKOM Ciry»Obl Poccuiickoit denepamumy. //
[DaexTponHbIii pecypc]. — M., 2019. — Pesxum goctyna:http://www.consultant.ru.

Vka3 [lpesunenra Poccuiickoit ®enepanuu ot 30.05.2005. Ne 609 «O nepcoHaIbHBIX
JAHHBIX TOCYAApPCTBEHHOIO IPakIaHCKOro ciryxamero Poccniickoit @enepanu U BEICHUH €r0
augHoro  gema»  // [DnekTponHblid  pecype]. - M., 2019. -  Pexum
pocryna:http:// www.consultant.ru.

Vka3 Ilpesunenta Poccuiickoit ®@enepanuu ot 18.06.2005. Ne 813 «O mnopsiake u
YCIIOBHAX KOMaHIUPOBAHHUS (elepabHbIX TOCYAAPCTBEHHBIX TPAXKIAHCKUX CIyXamuxy» //
[9nexkTponnbIii pecypc]. — M., 2019. — Pexkum noctyna:http://www.consultant.ru.

Ilocranosnenue IlpaButenscrtBa Poccuiickoir @enepanun ot 16.04.2003. Ne 225 «O
TPYAOBBIX  KHIDKKax» // [DjaekTpoHHslii  pecype]. - M., 2019. - Pexum
npocryna:http://www.consultant.ru.

Pacnopsixkenue IlpaButensctBa P® ot 21.03.1994. No 358-3 «O06 obGecneyeHun
COXPAaHHOCTH JJOKYMEHTOB 10 JIMYHOMY COCTaBY» // [DaeKkTpoHHbIH pecypc]. — M., 2019. —
Pe:kum nocryna:http://www.consultant.ru.

Pacnopsikenue IlpaBurensctBa PO ot 23.04.1992 Ne 781-p «OO0 ymyumieHUn
XpaHEHUs W UCIIOIb30BaHUS JOKYMEHTOB IO INYHOMY COCTaBY»//[DJieKTPOHHBII pecypc].

— M., 2019. — Pe:kum gocryna:http:// www.consultant.ru.
Hcrounuku (0NMOJTHUTEIbHbIE)
®enepanbhblii 3ak0H PO o1 27.07.2006 Ne 149-03 «O06 nndopmarum, THPOPMAITUOHHBIX

TEXHOJOTHSX W 3aumre uHpopmauun» // [IaexkTpoHHslid pecype]. — M., 2019. — Pexum

aocrtyna:http://www.consultant.ru.
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@denepanbHblii 3ak0H OT 26.12.1995. Ne 208-®3 «OO6 akumuoHEpHBIX 0O0IIEeCTBax» //
[DnexTponnbIii pecypce]. — M., 2019. — Pe:xum goctyna:http://www.consultant.ru.

Ob6mepoccutickuii  kimaccudukarop mnpodeccuit pabouyux, JAOHKHOCTEH CIIyX)allux M
tapuHbIX pa3psaoB OK 016-94. M.: Muntpyn Poccun, 1995 // [dnekrponnsbiii pecypce]. — M.,

2019. — Pexxum pocryna:http:/www.consultant.ru.

[Tocranosnenue I[IpaBurensctBa PO ot 01.07.2022 N 1192 "O6 yrBepxnenun IIpaBun
B3aUMOJCHCTBUSA HMH(POPMAIIMOHHON CHUCTEMBI paboToAaTelNss, IO3BOJIAIONICH 00ecneunTh
MOJIMTMCAaHUE AIEKTPOHHOTO JOKYMEHTa B COOTBETCTBUHU C TpeOoBaHUSMHU TpynoBoro Kojekca
Poccuiickoit deneparyy, XxpaHeHHE IEKTPOHHOIO JOKYMEHTA, a Takxke (HUKcanuio (GakTa ero
NOJYYeHUsT CTOPOHAMM TPYAOBBIX OTHOIIGHUH, U  QenepaibHON  rocynapcTBEHHOU
uHbOpMallMOHHON cucTeMbl "EnuHbI mOpTan rocyAapCTBEHHBIX U MYHULUNANbHBIX YCIYT
(bynxumii)" // https://base.garant.ru/404937341/

[TocranoBnenue [IpaBurenscta P® ot 13 mas 2022 r. N 867 "O emunoii uudpoBoii
wiatpopme B cdepe 3aHATOCTH U TPYIAOBbIX oTHomieHud "Pabora B Poccun"// URL:

https://base.garant.ru/404612909/

[Tpuka3z Muntpyaa Poccun ot 20.09.2022 N 5781 "O0 yTBEpKI€HUH SAUHBIX TPEOOBAHMI
K COCTaBy U (popMaTam JOKYMEHTOB, CBSI3aHHBIX C pab0TOi, 0pOpPMIIIEMBIX B SJIEKTPOHHOM BHJIE
6e3 nyOnupoBaHus Ha OymMakHOM HocuTesne"

// URL:https://www.garant.ru/products/ipo/prime/doc/405265705/

[Tpuka3z Muntpyna Poccun ot 10.11.2022 N 7131 "O6 yTBepkaennn GopMbl CBEIEHUN O
TPYAOBOW  JEATENBHOCTH,  MpeocTaBiseMoil  paOOTHUKY  pabortonareneM,  (OpMBI
IPEJOCTAaBIICHHUS CBEIEHUI O TPYAOBOM NEATENbHOCTH M3 MH(POPMALMOHHBIX pecypcoB DoHma
NEHCUOHHOTO M COLMAJIbHOTO cTpaxoBaHus Poccuiickoit denepanuu u nopsaka ux 3arnoiHeHus”
(BmMecte c¢ '"llopsaxkom 3amonmHenus ¢opmbl "CBeaeHHS O TPYIOBOW JACSITEIBHOCTH,
npenocTasisiemble pabotHuky padotomarenem (CTH-P)" um dopmer "CBenenus o TpynoBoit
NeSITeIbHOCTH, TPeNoCTaBiIsieMble M3 HH(GOPMAIMOHHBIX PecypcoB (OHAA TMEHCHOHHOTO
UCOIUATHFHOTO CTPaxOBaHHS Poccwuiickoii denepanyn (CTO-CDP)"). /!

https://www.garant.ru/products/ipo/prime/doc/405879309/

[Tpukaz Munduna Poccun ot 30.03.2015 N 52n "OO ytBepxaeHuu (GpopMm mepBUYHBIX
YYETHBIX JIOKYMEHTOB M PETUCTPOB OyXTalTEepPCKOro YyueTa, NPUMEHSEMBIX OpraHaMu
rOCyJapCTBEHHOM  BiIacTh  (FOCYJApCTBEHHBIMH  OpraHamH),  OpraHaMHM  MECTHOTO
CaMOYIpAaBJICHUS, OpraHaMU YIPABIEHUS TOCYAapCTBEHHBIMU BHEOIO/KETHBIMU (OHIaMU,
rOCy/IapCTBEHHBIMU (MYHUIIUIAIBHBIMH) YUPESKICHUSIMH, U MeTOIWYECKUX yKa3aHUW MO HX

npuMeHennio"// https://base.garant.ru/70951956/



http://www.consultant.ru
https://base.garant.ru/404937341/
https://base.garant.ru/404612909/
URL:https://www.garant.ru/products/ipo/prime/doc/405265705/
https://www.garant.ru/products/ipo/prime/doc/405879309/
https://base.garant.ru/70951956/
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[Ipuka3z MunucrepcTBa HuppoBOro pa3BUTH, CBA3M U MACCOBBIX KOMMYyHUKauuil P® ot
18 aBrycra 2021 r. N 858 "OO yTBep>KACHUHU €TUHBIX TPEOOBAaHUI K MATMHOYUTAEMbIM (popMam

nokyMmeHToB o nmonHomounsx"// UTL: https://base.garant.ru/402900595/

[Tpuka3 doHma NEHCHOHHOTO U COIMaIbHOTO cTpaxoBanus P® ot 17 HosOps 2023 r. N
2281. "O6 yrtBepxkaeHuu eauHoi (opmbl "CBeneHHs JUISL BeIEHHUS HHIUBUAYaTIbHOTO
(mepcoHN(pUIMPOBAHHOTO) y4YeTa W CBEACHUS O HAYHMCICHHBIX CTPaXxOBBIX B3HOCAX Ha
00s13aTeNIbHOE COLIMAJIbHOE CTPaXxOBaHHWE OT HECYACTHBIX CIlydyaeB Ha MPOU3BOJCTBE U
npodeccuonanbHplx  3aboneBanuii (EDC-1)" wu  nopsaka ee  3amonHeHms”  //

https://www.garant.ru/products/ipo/prime/doc/408153699/

Oo6mepoccuiickuii  knmaccupukarop uHpopmanuu o Hacenenun OK  018-95. //
[9nexkTponnblii pecypc]. — M., 2019. — Pexkum goctyna:http://www.consultant.ru.

Ob6mepoccuiickuii  knaccudukaTop ynparieHdeckor mokymentanmu OK 011-93. //
[DaexTponHbIii pecypc]. — M., 2019. — Pesxum goctyna:http://www.consultant.ru.

Oobmepoccuiickuii Ki1acCupUKaTOp CHEUATBHOCTEH M0 00pa30oBaHUIO // [DJIeKTPOHHbII
pecypc]. — M., 2019. — Pexkum noctyna:http://www.consultant.ru.

[Tpuka3 Pocapxusa ot 23.12.2009 N 76 "OG0 yTBepxkaeHIN MeTOIMUeCKIX PeKOMEH AN
10 pa3pabOTKe WHCTPYKIMHA MO AEIONPOU3BOJCTBY B (pellepajbHbIX OpraHax HCIOJHUTEIbHON
Biactu" // [InekTponnslii pecypce]. — M., 2019. — Pe:xxum gocryna:http://www.consultant.ru.

YauduuupoBaHHble GOPMBI TIEPBUYHON YUETHOH TOKYMEHTAIMU TI0 yUYEeTy TpyJa H ero
oratel, yTBepkaeHHble [locranoBnenuem Iockomcrata P® ot 05.01.2004 Ne 1 //
[DsekTponnbIii pecypce]. — M., 2019. — Pe:xum goctyna:http://www.consultant.ru.

KBanudukanmoHHsIii CIpaBOYHUK JOKHOCTEH PYKOBOJIUTEINEH, CIICIUATICTOB U IPYTUX
cuyxamux // [daexkTpoHnslii pecype]. — M., 2019. — Pexum goctyna: [DJIeKTPOHHBII
pecypc]. — M., 2019. — Pexkum poctyna:http://www.consultant.ru.

Me:xoTpacneBble YKpyITHEHHbIE HOPMAaTUBBI BPEMEHH Ha pa0OThI IO KOMIUIEKTOBAHUIO U
yuetry  kaapoB  //  [DuexkTpoHHblii  pecypc]. — M., 2019. -  Pexum
npocryna:http://www.consultant.ru.

[lepeueHb TUITOBBIX YIPABIECHYECKUX APXUBHBIX JOKYMEHTOB, 00pa3yIOIIKXCs B IpoIiecce
JESTENIbHOCTH TOCYJapCTBEHHBIX OPTraHOB, OPTaHOB MECTHOT'O CAMOYTIPABJICHHS M OPTaHU3AIIHIA,
C YyKa3aHHEM CpOKOB XpaHeHus // [DiexkTpoHHblii pecypc]. — M., 2019. — Pexum
npoctyna:http://www.consultant.ru.

[Ipuka3z PocapxuBa ot 31.07.2023 N 77 "OO6 yrtBepxaenuu IlpaBun opranuzamuu
XpaHEHUsl, KOMILUICKTOBAaHUS, y4eTa M HCIIOJIIb30BaHUA JOKYMEHTOB ApxuBHOro (oHIa
Poccuiickoit @enepanuy U Ipyrux apXUBHBIX JOKYMEHTOB B I'OCYJapCTBEHHBIX OpraHax, OpraHax

MECTHOTO CaMOYTPABJICHUS U OpraHu3ausix"


https://base.garant.ru/402900595/
https://www.garant.ru/products/ipo/prime/doc/408153699/
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// URL:https://www.garant.ru/products/ipo/prime/doc/407519908/

Jlureparypa (o0s13aTe/ibHAs)

Abynanze, . I'. JlokymeHTanmonHoe o0ecrieueHre yrnpaBieHUs IIEPCOHAIOM : YUeOHUK
U MIPAKTUKYM JUIs akajemMudeckoro Oakanaspuata / [[. I'. AGynanze, U. b. Bempsokkuna, B. M.
MacnoBa. — Mocksa : U3natensctBo IOpaiit, 2019. — 299 c¢. — (bakanaBp. AxagemMuyeckuit
kypc). — ISBN 978-5-534-00875-3. — Tekct : anektponusiii / 9bC FOpaiit [caiiT]. — URL:
https://urait.ru/bcode/433411 (mara obOpamenus: 30.11.2019).

beikoBa T.A. JloKyMeHTallMOHHOE OOECIEUYCHHE YTpaBICHUS (1eJ0NMpPOU3BOACTBO)
[DnexTponHsIit pecypc] : yaebHoe mocodue / T. A. beikosa, T. B. Ky3nemnosa. - 2-e uza., nepepao.
u gom - MockBa : Huadpa-M, 2018. - 304 c. - ISBN 978-5-16-004805-5. —
URLhttp://znanium.com/go.php?id=942800.

I'moroBa C.A. OcoOeHHOCTH TOKYMEHTHPOBAHHS TPYAOBBIX OTHOIICHUH B cdepe
TOCYJapCTBEHHON  TpakmaHCKoW  ciyxkObl  Poccuiickoit ~ @epepanmn//  YnpaBjieHue
JOKYMeHTaIueil [ DJIeKTpoHHBIA pecypc] : mpoluuioe, HacTosmee u Oyaymiee : Marepuansl 11
MesxyHap. Hayd.-pakT. KoH}., MockBa, 19-20 mapra 2015 1. / - Mocksa : PITYVY, 2015. - 545 c.

I'morosa C.A. [IpodeccroHanbHbIN CTaHIAPT CHEIMAIICTA [0 YIPABICHUIO IIEPCOHAIOM
B JICATEIILHOCTH  KaJApoOBOM  cimykObl  [DnektpoHHBIM  pecypc] /I'mortoBa CBernana
AnekcannpoHa; C. A.I'motoBa // VYmpaBieHHe IOKyMEHTAIlMEH: TMPOIIIOE, HACTOSIICE,
Oyaymee : marepuansl [II-eif MexyHap. Hayd.-ipakT. KoH(., mocBsm. nmamaru npod. T. B.
Ky3nenosoii, MockBa, PITY, 23-24 mapta 2017 r. / M-Bo 00pa3oBanus u Hayku Poc. ®eneparnum,
®enep. roc. OOKET. yUpekad. BeIcHI. oOpazoBanus "Poc. roc. rymanutapssiii yH-T", McT.-apX.
uH-T, Pak. JOKYMEHTOBEIEHUS U TEXHOTPOHHBIX apX., Kad. mokymenToBeneHus. - Mocksa :

Tepmuka.py, 2017. - C. 451-457. - Pexxum noctyna : http:/elib.lib.rsuh.ru/elib/000013004.

I'moroBa C.A. TeHneHuuu pa3BUTHS KaJgpOBOTO JEJIONPOMU3BOJACTBA B paMKax
nporpammbel  "[ludpoBas  sxoHOoMumKa"  [DnekrponHbli  pecypc] /I['mortoBa Ceernana
AnekcannposHa; Ceernana A. ['moTtoBa // YnpaBieHue JoKyMeHTaMu B IUPPOBOH SIKOHOMUKE. -

Mocksa : PITVY, 2019. - C. 98-103. - Pexum noctyna : http://elib.lib.rsuh.ru/elib/000013245 .

locynapcTBenHass W MyHuIUnaigbHas ciayx6a : yueOnuk / FO.IL. Kyzsxun, A.A.
Epmonenko. — Mocksa : UHOPA-M, 2020. — 284 c. — (Bricmiee o6pa3oBanue: bakanaBpuar).
— DOI 10.12737/textbook 5d52b220a49225.80722979. - Tekct : amekrpoHHbId. - URL:
https://new.znanium.com/catalog/product/1020519 (nara obpamenus: 30.11.2019)


URL:https://www.garant.ru/products/ipo/prime/doc/407519908/
https://urait.ru/bcode/433411
http://znanium.com/go.php?id=942800
http://elib.lib.rsuh.ru/elib/000013004
http://elib.lib.rsuh.ru/elib/000013245
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['ocynapcTBeHHass M MyHMLMDAIbHAs ciayx0a : yueOHuMK / mox pen. A.H. Murtuna,
B.III. IaiixarnuaoBa. — MockBa : UHOPA-M, 2019. — 601 c. — (Bsicmee oOpazoBanue:
bakanaBpuat). — www.dx.doi.org/10.12737/textbook 5c6d1e6315¢966.66409665. - Tekct :
anexktpoHHbld. - URL: https://new.znanium.com/catalog/product/996121 (mata oOparieHus:
30.11.2019)

KanmpoBoe nenompousBojacTBo: HaumHaem ¢ Hyns. Ayaut cBommu cwiamu / W.B.
XKypasnesa, M.B. XKypasnesa. - 2-e uza. - Mocksa : HULl UHOPA-M, 2014. - 184 c.: 60x88 1/16
+ ( Jom. mat. znanium.com). - (ITpocro, kparko, O6wicTpo). (0) ISBN 978-5-16-008986-7 -
Texcr : oanexkrponnslii. - URL: https://new.znanium.com/catalog/product/417566 (nara
obpamenusi: 30.11.2019)

[TaBnoBckas, O. FO. IlpaBoBoe obecnieyeHre KaapoBOTo JACIONPOU3BOACTBA : yueOHOE
nocobue st By30B / O. FO. [TaBnoBckas. — Mocksa : U3znatenscTBo FOpaiit, 2019. — 213 ¢. —
(Briciee obpazoBanue). — ISBN 978-5-534-11565-9. — Tekcr : anextponnslii / 9BC FHOpaiit
[caiiT]. — URL: https://urait.ru/bcode/445662 (nara oopamenus: 30.11.2019).

CenoBa O.JI VYmpapneHue NepCcOHAIOM B CHCTEME T'OCYJApCTBEHHOH TI'Pa)KTaHCKOM
CIY)KObI: mpoOsieMbl W pemieHus [DaexkTpoHHbld pecype] / CemoBa Ombra JleoHHnmoBHa,
Hazalikunckuii  CesitocnaB  Bnagumuposuu; O. JI. Cemoa, C. B. Hazalikunckuii
// Bectauk PITYVY. - 2015. - Ne 3. - C. 38-48. - (Cepus "OxoHomuka. Ynpasieunue. [IpaBo"). -
Pexxum noctyna : http://elib.lib.rsuh.ru/elib/000010384

JIntepatypa (10nOJTHUTEIbHAS)

Kykapuna HO.M.CoBpeMeHHble OpPraHM3allMOHHbIE M perjaMeHTHbIe JOKYMEHTbI:
¢Gyukuun u pasnoBuaHoctu / Becthuk PITY. 2016. Ne2. [DaekTponnblii pecypcel]. — M.,
2019. - Pexum aocrtyna:https:/ www.rsuh.ru/upload/iintb/files iintb/Vestnik-
RGGU/Vestnik daizi%202(4)-16.pdf.

Muxaiinuna I'.11. Ynpasnenue nepconanomM, 3-e usz. - Mocksa :Jlamkos u K, 2018. - 280

c.. ISBN 978-5-394-01749-0 - Teker : AEKTPOHHBIH. - URL:

https://new.znanium.com/catalog/product/415303 (nara o6pamenus: 30.11.2019)

IHepuoauyeckue n31aHus

CnpaBounuk kajgpoBuka 1999-2019. MLIDP.

TpynoBoe npaBo. 1997-2019. TopPersonal.

VYnpasnenuenepconanom 1997-2019. TopPersonal.


https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
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6.2 Ilepeuenn pecypcoB HHGOPMAIIMOHHO-TEJIEKOMMYHHUKALIMOHHOMN CeTH

«HTEepHeT»
Odunmansaas ctpanuna Muntpyaa PO Pesxum gocryna: https:/mintrud.gov.ru/
Odunmanpras crpanuna Poctpyna PO Pesxkum noctyma: https://rostrud.gov.ru/
OnexTponHslii noptan OunaitHnHcneku.pd Pexum gocryna: https://xn--
80akibcicpdbetz7e2g.xn--plai/
Hudposas mnardopma «Pabdora B Poccum» Pesxum gocryna: https:/trudvsem.ru/
Odunmanbras crpanuna [leacrnonnoro ponna PO Pexum gocryna: https:/pfr.gov.ru/
Peectp npodeccronanbHbIx ctanaapToB Pexnm mocryna:
https://profstandart.rosmintrud.ru/obshchiy-informatsionnyy-blok/natsionalnyy-reestr-
professionalnykh-standartov/reestr-professionalnykh-standartov/
Odummaneras ctpanniia BHUU TPYJIA Peskum noctyna: https://veot.info/
[epuonnueckoe uznanue «Kaaposas ciyx6a» Pesxxkum gocryna: https://delo-

press.ru/journals/staff/

6.3 IlpodeccnonanbHbie 0a3bl JAHHBIX M HHPOPMALMOHHO-CIIPABOYHbIEC
CHCTEMBI

Joctyn k mpodeccruoHanbHbIM 0a3aM JaHHBIX: https:/liber.rsuh.ru/ru/bases
WudpopmanoHHbIe CIIPaBOYHbBIE CUCTEMBI:

- Tapant [OnexkTpoHHbINl pecypc]. — DnekTpoH. naH. — M., cop. 2013. — Pexum nocryna:
http://www.garant.ru.
- Koncynprant Ilntoc [DnexkTpoHHBIN pecypc]. — DnekTpoH. naH. — M., cop. 2013. — Pexxum

nocrtyna: http://www.consultant.ru.

7 MaTepHaJILHO-TeXHI/I‘IeCKOC o0ecrneueHyue TUCHUIINHBI

Aynuropuu Uit IpOBEACHUS JIEKIIMA U CEMUHAPCKUX 3aHATUI C TEXHUYECKUMU CPEJICTBAMU
oOy4deHus (MyJIbTUMENA-IPOEKTOP (BUACONMPOEKTOP), IKpaH (IIEPEHOCHOM MIIM CTallMOHAPHBII)),
KOMITBIOTEPHBIH KJIacC JUIs MPOBEACHUS 1a00paTOPHBIX 3aHATHH.

1. Ilepeuens I1O

Nent Haumenosanue 10 IIpowusBoguTens Crioco6
/m pacripocTpaHeHUS
(ruyensuonnoe unu
Cc80000HO
PACNPOCMPAHSAEMOE)
1. Adobe Master Collection CS4 Adobe JIMLIEH3UOHHOE
2. Microsoft Office 2010 Microsoft JINIICH3UOHHOE
3. Windows 7 Pro Microsoft JINLIEH3HOHHOE
4. Microsoft Office 2013 Microsoft JINIIEH3UOHHOE
5. Windows 10 Pro Microsoft JINIIEH3UOHHOE
6. Kaspersky Endpoint Security Kaspersky JINIIEH3UOHHOE
7. Microsoft Office 2016 Microsoft JInneH3noHHoe
8. Zoom Zoom JINIIEH3MOHHOE



https://mintrud.gov.ru/
https://rostrud.gov.ru/
https://xn--80akibcicpdbetz7e2g.xn--p1ai/
https://xn--80akibcicpdbetz7e2g.xn--p1ai/
https://trudvsem.ru/
https://pfr.gov.ru/
https://vcot.info/
https://delo-press.ru/journals/staff/
https://delo-press.ru/journals/staff/
http://www.consultant.ru
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2. Ilepeyens B/l u UCC

Ner HaunmenoBaunue
/m

1 | Mexaynaponusie pedeparuBHbie HaykomeTpuueckue bJl, moctymHbie B paMkax
HanuoHaJIpHOU moanucku B 2020 r.

Web of Science

Scopus

2 | Ilpodeccronanbuble NOTHOTEKCTOBBIE B/], JOCTYyNHBIE B paMKax HAllMOHAIBHOMN
noanucku B 2020 r.

Kypnanst Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

2’Kypnansl Taylor and Francis

3 | IIlpodeccronanbubie MOTHOTEKCTOBBIE B/

JSTOR

N3nanus o oOMEecTBEHHBIM U TYMaHUTAPHBIM HAyKaM
DnekrponHas oubanoreka Grebennikon.ru

4 | KoMIbroTEpHBIE CITPAaBOYHBIE ITPABOBBIE CUCTEMBI
Koncynprant [Lntoc,
I"apasT

8 Oobecneuenue 00pa3oBaTeJILHOIO MpoIecca sl JIUI ¢ OTPAHNYEHHBIMH

BO3MOKHOCTAMH 310POBbSI U HHBAJTUIAO0B
B xone peanuzanuu QUCHUIUIMHBI UCIIOJIB3YIOTCS CIAEAYIOIINE TIOMOTHUTEIbHbBIE
METOJIbI OOYyYEeHHMs, TEKYIIeTO KOHTPOJS YCIEBAEMOCTH W TPOMEXKYTOUYHOW aTTeCTAllNH
00ydJaronuxcs B 3aBUCUMOCTH OT WX HHIUBUIYaTbHBIX OCOOCHHOCTEH:

® IS CIIETBIX M CJIa0O0BHISMIINX:

- JeKIuu oQOpPMIIIOTCS B BHJE DJICKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMITBIOTEpA CO CHCIIHATN3HPOBAHHBIM IIPOTPAMMHBIM 00€CIICUCHHEM;

- TUChbMEHHBIC 3aJaHHS BBHIMONHIIOTCS Ha KOMIIBIOTEpE CO CIEHUATH3UPOBAHHBIM
MIPOrPaMMHBIM 00€CTICUeHUEM, HITH MOT'YT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieunBaeTCsl MHAWBUyallbHOE paBHOMEpHOE ocBenieHne He meHee 300 JoKc;

- JUIA BBITIOJIHEHUS 3aJaHds TPU HEOOXOTUMOCTH MPEAOCTABISICTCS YBEIUYHBAIOIICE
YCTPOMCTBO; BOZMOYKHO TaKK€ UCIIOJIb30BaHNE COOCTBEHHBIX YBEIUUMBAIOIINX YCTPOUCTB;

- MUCbMEHHBIC 3a/IaHUsT OPOPMIISIFOTCS] YBEITUYCHHBIM MIPHPTOM;

- 9K3aMeH U 3a4€T MPOBOJATCS B YCTHOUM (pOpME MM BBHITIOJTHSIOTCS B MUCbMEHHOU (hopme Ha
KOMIIBIOTEPE.

® Ui TIIYXUX U CTa0OCHBIIIAIIUX:

- Jexuud o(GOpPMIIAIOTCS B BHJIE D3JEKTPOHHOTO JIOKYMEHTa, JIHOO MPEIOCTABISICTCS
3BYKOYCWJIMBAIOIIAS annaparypa WHANBUAYAIbHOTO TIOJIB30BaAHUS;

- MACHMEHHBIC 3a/IaHUS BBITIOJIHSIIOTCS Ha KOMITBIOTEpE B TUCHbMEHHOU (hopMe;

- DK3aMEH M 3a4€T NPOBOAATCS B MMCEMEHHOM (hopMe Ha KOMITbIOTEPE; BO3MOXKHO MPOBEACHUE
B (hopMe TECTHUPOBAHUSI.

® Ui JUI C HAPYIICHUSIMH ONIOPHO-JIBUTATEIILHOTO alapara:
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- JIeKUMU O(OPMIISIOTCS B BHUJAE 3JIEKTPOHHOTO JIOKYMEHTA, JOCTYIHOTO C IOMOIIbIO
KOMITBIOTEpA CO CHEMATU3UPOBAHHBIM IIPOTPAMMHBIM 00€CIIEUEHHEM;

- THCbMEHHBIE 3aJ]aHUs BBINOJHSIOTCA Ha KOMIBIOTEpE CO  CIEHUATU3UPOBAHHBIM
MIPOTPaMMHBIM 00€eCTIeUeHNEM;

- 9K3aMEH U 3a4€T MPOBOJATCA B YCTHOM (popMe MM BBIMTOIHSAIOTCS B MUCBMEHHOH (opme Ha
KOMIIBIOTEPE.

ITpu HeoOX0AMMOCTH PEyCMaTPUBAETCS YBEINUEHNE BPEMEHH /7Sl IOATOTOBKU OTBETA.

[Ipouenypa  mpoBeaeHHs  MPOMEXKYTOUHOM  arTecTalud s o0ydarouuxcs
YCTAHABIMBAETCSI C Y4YETOM HMX HMHIMBUAYAIBHBIX TCHUXO(U3UYECKHX OCOOEHHOCTEN.
[TpomesxyTouHast aTTeCTanus MOXKET MPOBOIUTHCS B HECKOJIBKO ITAIIOB.

[Tpu mpoBeneHUN MpOLEAYpPhl OLEHUBAHUS PE3yJIbTaTOB 00yUeHHs MpeaycMaTpuUBaeTCs
WCTOJb30BAHNE TEXHHYECKMX CPEACTB, HEOOXOJMMBIX B CBS3W C HWHAWBHIYaJTbHBIMH
0COOEHHOCTSIMH 00yYalOIIUXCsl. DTH CPEACTBA MOTYT OBITh ITPEOCTABIECHBl YHUBEPCUTETOM, WIIN
MOTYT HCIIOJIb30BaThCsl COOCTBEHHbIE TEXHUUECKHUE CPENICTBA.

[IpoBeneHune mpouenypsl OLIGHUBAHHMS  pe3yJbTaTOB  OOy4YeHHs JOMYCKAeTCs C
UCIOJIb30BaHUEM JIUCTAHIIMOHHBIX 00pa30BaTEIIbHBIX TEXHOIOTHA.

ObecneunBaeTcst AOCTYN K MH(POPMALMOHHBIM M OuOIMOrpaduyeckuM pecypcam B CETH
WNuTtepner nns kaxgoro oOyuwaromierocsi B ¢GopMax, aJanTUPOBAHHBIX K OTPaHUYEHUSM HX
3JI0pOBbsI U BOCIIPUATHUS MHPOPMALIUU:

® Ui CJENbIX U CI1a00BUASIINX:

- B [le4aTHOU (hopMe yBEIMUECHHBIM HIPUPTOM;
- B popMe 3JIEKTPOHHOTO IOKYMEHTA;

- B (hopme ayanodaiina.

® IS TAYyXUX U CIA0OCHBIIIAIINX:

- B le4aTHoi opme;

- B popMe 3JIEKTPOHHOTO TJOKYMEHTA.

® 115 00YyYaOLIUXCS C HApYIIEHUSIMH OMIOPHO-/IBUTATEJILHOTO anmapara:
- B IeyaTHou popme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B popme ayaunodaiina.

VYyeOHble ayAUTOPUH Ul BCEX BUAOB KOHTAKTHOW M CaMOCTOSATENbHOM paboThl, HayyHas
O0uOIMOTEeKa W MHBbIE NOMELIEHUS sl O0y4YeHHUs! OCHAIIEHbl CHELMAIbHBIM 000pYJOBAaHUEM U
y4eOHBIMH MECTAMHU C TEXHUYECKHMHU CPEACTBAMU O0YUEHHUS:

® IS CTETIBIX ¥ CTIa00BHIAIINX:

- YCTPOMCTBOM JUIsl CKaHMpoBaHUs U uTeHus ¢ kamepoil SARA CE;

- nuctuieeM bpaiing PAC Mate 20;

- npuHTepoM bpaiung EmBraille ViewPlus;

® IS TIYyXUX H CIa00CIIBIIIAITIX

- aBTOMAaTU3MPOBAHHBIM paboOuYMM MECTOM JJs JIIoJed C HapyleHHEeM cilyXxa H
cJ1a00CIIBIIIAIINX;

- aKyCTMUYECKHH yCUIIUTENb U KOJIOHKH;

® i 00y4aroIIKXCs C HApYLIEHUSIMH OIIOPHO-BUTaTEIBLHOTO armapara:
- IePEIBMKHBIMHU, PErYIUPYEMbIMU 3proHoMudeckumMu napramu CHU-1;
- KOMIIBIOTEPHOU TEXHUKOW CO CHEIHATbHBIM ITPOrPAMMHBIM 00€CIICUEHUEM.

9 MerToauvecKkue MaTepHAJIbI

9.1 IlnaHbl NPAKTHYECKUX 3AHATHI.
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TEMA1.06wan xapakmepucmuka 10Ka1bHbIX HOPMAMUBHBIX AKNL08,

pezynupyrouux 0esameabHoCms Kaopoeoil ciyyHcovl

3AJJAHUAL.

1. Msywas TK P®, onpeaenutb MeCTO JOKAJbHBIX HOPMATUBHBIX aKTOB KaJPOBOH CITy>KOBI B
CHCTEME MPABOBOTO PETYJINPOBAHMS TPYAOBBIX OTHOLICHUH C paOOTHUKaMHU.

2. IlpoanamusupoBath TpynoBoii kogekc Poccuiickoin ®@eaepanuy U BhIIBUTh OCHOBHBIE BUJIbI
¥ pa3HOBHUIHOCTH JIOKAJIbHBIX HOPMATHUBHBIX aKTOB, CO3/JaBa€MbIX KaJpPOBOH CIIy»KO0ii.

3. IIpoananu3upoBaTh TUIOBYIO CTPYKTYPY IOJIOKEHHH M MHCTPYKIHH, cl1enaTh BbIBOA 00 MX
COJIEp’KaHUU.

4. OTBeTUTH Ha BOMPOC, KaKOB mopsaok npuHaTus JIHA kampoBoii ciryskObI.

NCTOUYHUKHU

Tpynosoit konekc Poccuiickoit @eaepanmu. [Ipunsar ['ocygapcreennoit Jymoii 21 nexabps
2001r. // [nexkTponusblii pecypce]. — M., 2019. — Pe:xxum nocryna:http://www.consultant.ru.
YHuduuupoBaHHas cucTeMa OpraHU3aLMOHHO-PACIIOPAAUTEIBHOU JOKYMEHTALIUU.
YauduuupoBanusie (HOPMbI, HHCTPYKIIMA U METOJUYECKHE MATEepPHalbl M0 MX MPUMEHEHHIO.

M.1982 //[dnexTponnblii pecypc]. — M., 2019. — Pe:xum gocryna:http://www.consultant.ru.

JIMTEPATYPA
[TaBnoBckas, O. 0. IIpaBoBoe obecrieueHne KaapoBOTO ACIOMPOU3BOICTBA : YUeOHOE
nocobue 1y1st By30B / O. 1O. IlaBnoBckas. — Mocksa : U3narensctBo FOpaiit, 2019. — 213 ¢. —
(Bricmee obpazoBanue). — ISBN 978-5-534-11565-9. — Texkct : anektponnsiii / ObC HOpaiit
[caiiT]. — URL: https://urait.ru/bcode/445662 (nata oopamenus: 30.11.2019).
Kykapuna FO.M. CoBpeMeHHbIe OPTraHU3ANMOHHBIE U PerjJaMeHTHbIe JOKYMEHThI:
¢Gyukuun u pasnoBuaHoctu / Becthuk PI'TY. 2016. Ne2. [DuaekTponnsblii pecypcel]. — M.,
2019. - Pe:xxum aoCTymna:

RGGU/Vestnik daizi%202(4)-16.pdf.

https://www.rsuh.ru/upload/iintb/files iintb/V estnik-

Muxaiinuna I'.11. Ynpasnenue nepconanom, 3-e usz. - Mocksa :Jlamkos u K, 2018. - 280
c.. ISBN 978-5-394-01749-0 - Tekct : ANEKTPOHHBIH. - URL:
https://new.znanium.com/catalog/product/415303 (nara oo6pamenus: 30.11.2019)

MaTepnanbno-TeXanecxoe oOecrnevyeHue 3aHATHS:

1. TpynoBoii konekc P®D.


https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
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2.YauduinupoBanabie (OPMbI, UHCTPYKTUBHBIE M METOJMYECKHE MaTepuajbl M0 HX

npumeHennto k YCOP/I.

TEMA 2.Memoouka pa3pabomku u RPUHAMUA JOKATNbHHIX HOPMAMUGHBIX

AKMmMoe Kaopoeoil Ciyxcovl

3AJAHUS

1. B cootBercTBuu ¢ npunoxenus k Y COPJI, tpedosanusim TK PO , TOCT P 7.0.97
cAenaTth BBIBOA O O(GOPMIICHMHM JIOKQJIbHBIX HOPMATHBHBIX AaKTOB KaJpOBOMU
CIY>KObI, WX YTBEp)KIEHHWU, O3HAKOMJICHMH paOOTHHKA, Y4yeTe MHEHUSA
npencrtaBuTeabHOr0  oprana  pabotHuka.  OdGoOpMUTH  COOTBETCTBYIOIIUE
PEKBU3UTHI.

2. TloarotoBuTh pasien JOKAIBHOIO HOPMATHUBHOTO akTa (MOJIOKEHHsI 00 oTese
KaJIpOB, JIOJDKHOCTHOM MHCTPYKIMHM HMHCIEKTOpa MO KajJpaM), COAEpKalluid
UH(OPMALIHIO O €ro MePecMoTpe.

3. TloaroroBuTh GOPMBI JIMCTOB O3HAKOMJICHHS W KYPHAJIOB O3HAKOMJICHUS C

JIOKQJIbHBIMHW HOPMATUBHBIMU aKTaMU KaﬂpOBOﬁ CJ'Iy)K6I)I.

NCTOUYHUKHU

Tpynosoit kogekc Poccuiickoit @enepanmu. [Ipunsar ['ocygapcrBennoit Jymoit 21 nexabps
2001r. // [9nekTponnbIii pecypc|. — M., 2019. — Peskum goctyna:http://www.consultant.ru.
"TOCT P 7.0.97-2016. HaunonaneHsiii cranaapt Poccuiickoit denepannu. Cuctema cTaHAapTOB
1o uHGOpMaLnH, OMOIMOTEUHOMY U M3AaTENbCKOMY Aeny. OpraHu3almoHHO-PACIOPSAUTEIbHAS
nokymeHTanus. TpeboBanust k odopmieHUo HoKymMeHTOB"//[DyiekTpoHHbI pecypc]. — M.,
2019. — Pexxum aocryna:http:// www.consultant.ru.

YuudunupoBanHas cuctema OpraHU3aIMOHHO-PACTIOPSAUTEIHHON JIOKYMEHTaI1H.
YauduuupoBanusie (HOpMbI, HHCTPYKIIMA U METOJUYECKUE MaTepHalbl M0 MX MPUMEHEHHIO.

M.1982//[dnexkTpounsblii pecypce]. — M., 2019. — Pe:kum noctyna:http://www.consultant.ru.

JIUTEPATYPA
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beikoBa T.A. JlokyMeHTallMOHHOE OOECIEYCHHE YTpaBlIcHUS (1eJ10NPOU3BOACTBO)
[DnmexTponHEIi pecypc] : yauedHOe ocodue / T. A. Brikosa, T. B. Ky3nemnosa. - 2-¢ u3n., nepepad.
nu gon. - MockBa : HWuppa-M, 2018. - 304 c. - ISBN 978-5-16-004805-5. —
URLhttp://znanium.com/go.php?id=942800.

I'morosa C.A. IIpodeccronanbHbli CTaHAAPT CIELUATUCTA MO YIIPABICHUIO
NIEPCOHAJIOM B JIEITETLHOCTH KaJIpOBOM CITy>KOBI [ DnekTpoHHBIN pecypc] / 'moToBa CBeTiana
AnekcanaposHa; C. A. ['morosa// YnpaBineHnue JOKyMEHTAIUEH: TPONILIOE, HACTOSIIIEE,
Oynymiee : matepuans [1I-eit MexayHap. Hayd.-TipakT. KOH(., mocssl. namsatu mpod. T. B.
Ky3nenosoii, Mocksa, PI'TY, 23-24 mapta 2017 r. / M-Bo oOpa3oBanus u Hayku Poc.
Oeneparun, Oenep. Toc. OIOKET. YUPEXKI. BHICII. 00pazoBaHus "Poc. roc. ryMaHuTapHbIN YH-
1", Uct.-apx. uH-T, Pak. TOKyMEHTOBEJCHHS U TEXHOTPOHHBIX apX., Kad. ToKyMeHTOBeICHUSI. -
Mocksa : Tepmuka.py, 2017. - C. 451-457. - Pexxum nocrtyna :
http://elib.lib.rsuh.ru/elib/000013004.

[TaBnoBckas, O. HO. IlpaBoBoe obecrnieueHne KaapoBOroO JAEIONPOU3BOICTBA : yueOHOe
nocobue st By30B / O. FO. [TaBnoBckas. — Mocksa : U3znatensctBo FOpaiit, 2019. — 213 ¢. —
(Bricmee obpazoBanue). — ISBN 978-5-534-11565-9. — Texkct : anektponnsiii / ObC HOpait
[caiiT]. — URL: https://urait.ru/bcode/445662 (nara oopamenus: 30.11.2019).

Kykapuna HO.M.CoBpeMeHHBbIe OPraHU3AlMOHHBbIE U PerjaMeHTHbIe JOKYMEHThI:
¢Gyukuun u pasnoBuaHoctu / Becthuk PI'TY. 2016. Ne2. [DuaekTponnblii pecypel]. — M.,
2019. - Pexum aocTyna: https://www.rsuh.ru/upload/iintb/files iintb/Vestnik-
RGGU/Vestnik daizi%202(4)-16.pdf.

MarepuajibHO-TeXHHYECKOe oOecriedeHue 3aHATHS:

1. Tpynosoii koaexc PO
2. YCOPJ
3. ToctP 7.0.97 -2016

TEMBI3,4 lokanbuvble HOpmamueHnvle akmvl 6 cepe Kadpoeo2o

0e10npou3600CMea u OP2aHU3ayUU 0eameabHOCHU Kadpoevlx nooOpa3oeieHuil

3AJAHUSL:


http://znanium.com/go.php?id=942800
http://elib.lib.rsuh.ru/elib/000013004
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
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1.U3yuntps TpeOoBaHMS K MOJOKEHHUSIM O CTPYKTYPHBIX MofpasjeneHusix. Onpeneaurb
TUINIOBYIO CTPYKTYpy OJTOro JokymeHTa. Ha oOCHOBe wmaTepuanoB JAEJIOBOM HIPBI
pa3zpaboTaTh MIPOEKT MOJIOKEHUS 00 OT/eNe KaApOB KOHKPETHOW OpraHU3alllu.

2. Ha ocHoge [IpodeccnonanbHOro cTanaapTa CrieluaiiucTa o yrupaBiIeHHIO IEPCOHATIOM,
KBanmndukanmmoHHOro CHpaBOYHUKA JIOJDKHOCTEH PYKOBOJIUTENEH, CIEIMATUCTOB U
OPYTUX CIyKAIIMX IMOATOTOBUTH IPOEKT AOKHOCTHOM HHCTPYKUHMH PYKOBOIMTEIIS
OTJIeJ1a KaJIpoB.

3. Uzyuute TpeOoBaHHMs K COCTaBy M cojepxaHuio MHCTpyKIMH MO KaapoBOMY
JEIONPOU3BOJICTBY.

4. Ha ocHOBe MarepHalioB JETIOBOW WUTIPHI, pa3paborarh MHCTPYKIMIO MO KaJpOBOMY
JEIONPOU3BOJICTBY.

5. YcTaHOBUTH THIOBOW COCTaB JAOKYMEHTAllMU IO JIMYHOMY cocTaBy. Pa3pabGotaTth u
NPUIIOKUTHh K UHCTPYKIMH anbOOM U Tabenb popM KaJpOBbIX JOKYMEHTOB IO TUIIOBBIM

YHOPaBJICHYCCKUM CHUTYyallUusAM.

NCTOYHMKHU

Tpynosoit kogekc Poccuiickoit @eneparuu. [Ipunsat [NocynapctBennoit ymoii 21 nexaOpst
2001r. . ( ¢ wmw3m. u jgom.) // [DuaexktpoHublii pecypc]. — M., 2019. — Pexum
nocryna:http://www.consultant.ru.

YHudunupoBanHble GOPMBI IIEPBUYHON YUETHON JOKYMEHTAIIUH 110 YUETYy TPY/Aa U €r0 OIJIaThI.
q.1. M.,2004. //[nexkTponnbii  pecypc]. - M., 2019. - Pexum
npoctyna:http://www.consultant.ru.

Oo6mepoccuiickuii kinaccudukaTop npodeccuii pabounx, JOHKHOCTEH CIyXKaIuX U Tapu(HBIX
paspsanoB OK 016-94. M.: Muntpyn Poccun, 1995 //[Ddnextponnsbiii pecype]. — M., 2019. —
Pexum gocryna:http://www.consultant.ru.

Oomepoccuiickuil knaccupukatop uHGopmanuu o Hacenenun OK 018-95. M.: Muntpya
Poccun, 1996//| dnekTpoHHBbIH pecypc]. - M., 2019. - Pexum
aocrtyna:http://www.consultant.ru.

Oo6mepoccuiickuii  kiaccudukaTop yrpasiaeHdeckor mokymeHtarmuun OK 011-93. M.
l'occranmapr Poccun, 1994//[danexktponnbiii  pecype]. — M., 2019. — Pexum
nocryna:http://www.consultant.ru.

O6mepoccuiickuii kiaccudukarop crnenuanbHocTei mo obpazoBanuto OK 009-93. M.

l'occranmapr Poccum, 1995//[dnexkrponnbiii  pecype]. — M., 2019. - Pexum
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npocryna:http://www.consultant.ru.

[lepeueHb TUIIOBBIX YIPABIEHYECKUX APXUBHBIX JOKYMEHTOB, 00pa3yIOIINXCs B IpoLiecce
JeSTeIbHOCTH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYTIPaBJICHMS M OPraHU3alHH,
C yKazaHueM CpOKOB xpaHeHus, yTB. IIpukazom MunkyneTypsl Poccum ot 25.08.2010 Ne 558
//|dnexTponnbIiii pecypc]. — M., 2019. — Pexum noctyna:http://www.consultant.ru.

[IpodeccuonanpHblil  CTAaHIAPT  CHEIHUANUCTa [0  YNPABJICHUIO  MEPCOHAJIOM,
yTBepkAeHHbIN [IprKka3zoM MuHHCTEpCTBA TpyAa U colManbHOM 3amuThl PO ot 6 okTsa6ps 2015
r. Ne 691 u//[InexkTponnsiii pecypc]. — M., 2019. — Pe:kum nocryna:http:/ www.consultant.ru.

ITpuka3 Pocapxusa ot 11.04.2018 N 44 "O06 yrBepxxaenuu [IpuMepHON HHCTPYKIMU 11O
JIETIONPOU3BOJICTBY B TOCYIaPCTBEHHBIX opranu3anusax” (3apeructpupoBano B Muntocte Poccun
17.08.2018 N  51922)// [Jaexrtponnsiii pecype]. - M., 2019. - Pexum
aocrtyna:http://www.consultant.ru.

KBanudukanroHHslii CripaBOYHUK JOHKHOCTEH PYKOBOJIUTENEH, CIICIUATICTOB U IPYTUX
cayxamux. M.: Muntpyn Poccun, 2000//[daexTponnslii pecype]. — M., 2019. — Pexum
aocrtyna:http://www.consultant.ru.

Me:xoTpacneBble YKpyITHEHHbIE HOPMAaTUBbI BpEMEHH Ha pabOThI IO KOMIUIEKTOBAHUIO U
yuery kaapoB. M.: IBHT Muntpyaa CCCP, 1991//[9aexTponnslii pecypc]. — M., 2019. —

Pe:kum nocryna:http://www.consultant.ru.

JIMTEPATYPA

Abynanze, . I'. JlokymeHTanimonHoe oOecrieueHre yrnpaBieHUs IIEPCOHAIOM : YUeOHUK
Y MPAaKTHKYM JUTS akageMudeckoro Oakamaspuara / JI. I'. AOymamze, U. b. Bempsokkuna, B. M.
MacnoBa. — Mockga : U3narensctBo FOpaiit, 2019. — 299 c. — (bakanaBp. AkageMUYecKuid
Kypc). — ISBN 978-5-534-00875-3. — Tekcr : anexkrponnsiit // 9bC FOpaiir [caiit]. — URL:
https://urait.ru/bcode/433411 (mara obpamenus: 30.11.2019).

KampoBoe nenompownsBoacTBo: HaumHaem ¢ Hyns. Ayaut cBommu cwiamu / W.B.
Kypasnesa, M.B. XKypasnesa. - 2-¢ uza. - Mocksa : HUL] UH®PA-M, 2014. - 184 c.: 60x88 1/16
+ ( Hom. mar. znanium.com). - (IIpocto, xpatko, ObicTpo). (0) ISBN 978-5-16-008986-7 -
Texct : onextponnsni. - URL: https://new.znanium.com/catalog/product/417566 (mara
oOpatuenusi: 30.11.2019)

Muxaitinna I'.\U. Ynpasienue nepconanom, 3-e uzg. - Mocksa :Jlamkos u K, 2018. - 280
C.: ISBN 978-5-394-01749-0 - Tekct : 3JE€KTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/415303 (nata obpamenus: 30.11.2019)
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MarepunajbHO-TeXHHYecKOe o0ecreyeHue 3aHATHSA:

TpynoBoii koaekc PO.

Metoanyeckue peKoMeHAaluii o pa3padoTke HHCTPYKIMHN 1O AETONPOU3BOJICTBY B
(enepanbHBIX OpraHax UCIOJHUTEIBHOMN BIACTH.

[IpuMepHast HHCTPYKIMU IO IE€TONPOU3BOJICTBY B TOCYJaPCTBEHHBIX OPraHU3aUsIX.
ITpodeccronanbHbIil cTaHAAPT CHENMAIKNCTA 110 YIIPABICHHUIO IEPCOHATIOM.
KBanudukaoHHbIi cIpaBOYHUK JOKHOCTEH pYKOBOAUTEINEH, CIICIIMATIMCTOB U JPYTUX
CITy KaluX.

YHudunupoBanHeie pOpMbI NEPBUUHON YUETHOM TOKyMEHTALIUH.

VYuudunuupoBanisie (GOpMbI, HWHCTPYKTHBHBIE W METOJAMYECKHE MAaTepHalbl MO HX

npumenenuto Kk YCOP/I.

Tema 5./IokansHble HOpMamugHble aKmul, pezilameHmupyroujue 0essmeabHoCmy

nOOpPa30e1eHUIl O 60NPOCAM 20CYOAPCHMBEHHOU CYHCObL U KAOPO8

3AJJAHUS

1. U3yunte @3 «O rocynapcTBEHHON Tpa’kIaHCKOW Ciryk0e» W YKasbl Mpe3uJeHTa B
chepe ToOCymapCTBEHHOM TpaKJaHCKOM Ciy»0e, caenaTh BBIBOA O (PYHKIUAX
HOJpa3/ieJIeHNs [0 BOIIPOCaM roCyAapCTBEHHOM CITy>KOBI U KaJIpOB.
2. Ha ocHOBE THMIOBOM CTPYKTYpPbI U HCHOJIb3YsI MaTE€pUAIIbl JE€IOBOM UTPHl COCTABUTH

IIPOCKT [Tonoxxenus o moApasaCIICHUHU 110 BOIIPOCaM I‘OCYI[&pCTBGHHOﬁ CJ'IY)K6BI H KaJpOB.

NCTOYHUKNU
Tpynosoit koaekc Poccuiickoit ®enepanuu. [lpunsat rocyaapcrsennon [Jymoit 21

nexabps  2001r. //  [Dnexkrponnslii  pecype]. - M., 2019. —  Pexum
nocryna:http://www.consultant.ru.®@enepanbubiii 3akon ot 27.05.2003 N 58-®3 "O cucreme
rocyaapcTBeHHOM ciyx0b1 Poccuiickoit ®enepanuu” //[daekrponnsblii pecype]. — M., 2019. —
Pexum gocryna:http://www.consultant.ru.

®denepanbHblil 3ak0oH 0T 27.07.2004 N 79-D3 "O rocyaapcTBEHHOM IpaxaaHCKON Ciryx0e
Poccuiickoit ~ ®eneparuu"//[daekTponnstii  pecype]. — M., 2019. - Pexum
aocrtyna:http://www.consultant.ru.

Vka3 Ilpesupenta P® or 01.02.2005. Ne 110 «O mnpoBeneHUM aTTECTalMKU
TOCYJapCTBEHHBIX TpaXIaHCKUX ciyxamux Poccuiickoit  ®Deneparnmny»//[IaeKTPOHHBINH

pecypc]. — M., 2019. — Pexxum pocryna:http://www.consultant.ru.
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Va3 Ipe3unentra PO ot 01.02.2005. Ne 111 «O mnopsake cnaun KBaau(pUKaHOHHOTO
9K3aM€Ha rOCyJapCTBEHHBIMU Tpa)KIaHCKUX ciyxammx Poccuiickoir denepannu U OLEHKE UX
3HAHWW, HaBBIKOB U yMeHUW»//[DiekTpoHHbI pecype]. — M., 2019. - Pexum
aocrtyna:http://www.consultant.ru.

Vka3 Ilpesunenta or 01.02.2005. Ne 112 «O koHKypce Ha 3aMeElllEHWE BaKaHTHOU
JOJDKHOCTH roCyJapCTBEHHOMN I'PaKIaHCKOU CITyKOBI Poccuiickoit
Oenepanumy.//[IAeKTPOHHBIH pecypc]. - M., 2019. - Pexum

aocrtyna:http://www.consultant.ru.

JIUTEPATYPA

I'motoBa C.A. Oco0eHHOCTH JTIOKYMEHTHPOBAHHWS TPYAOBBIX OTHOIIEHWH B cdepe
rOCyJapCTBEHHOM  rpakaaHckod  ciayxkOel  Poccuiickoit ~ ®enepauuu// YmnpabjieHue
JAOKyMeHTaIuel [ DIeKTpOHHBIN pecypc]| : mpouuioe, HacTosiee u Oyaymee : maTepuansl 11
MexnyHap. Hay4.-ipakT. KoH}., Mocksa, 19-20 maprta 2015 1. / - Mocksa : PITY, 2015. - 545
c.

l'ocynapcTBeHHas 1 MyHunMnaibHas cinyxko6a : yueonuk / FO.I1. Ky3skun, A.A. Epmonenko. —
Mocksa : UH®PA-M, 2020. — 284 c. — (Beicuiee obOpa3oBanue: bakamaBpuar). — DOI
10.12737/textbook 5d52b220a49225.80722979. - Texkct : osnektponHbif. -  URL:
https://new.znanium.com/catalog/product/1020519 (nara obpamenus: 30.11.2019)

locynapcTBeHHass W MyHUIMNaidbHas choyx6a : ydyeOHuk/ mox pen.  A.H. Mutuna,
B.1I. HlaiixatauaoBa. — MockBa : UHOPA-M, 2019. — 601 c. — (Bricmiee oGpa3oBanue:
bakanaspuar). — www.dx.doi.org/10.12737/textbook 5c¢6d1e6315¢966.66409665. - Tekcr :
anekTpoHHbId. - URL: https://new.znanium.com/catalog/product/996121 (nara oOparieHus:

30.11.2019)

CenoBa O.JI YmpaineHue NEPCOHAIOM B CHUCTEME TOCYJIapCTBEHHOW TPa)KIaHCKON CITy>KOBI:
npobneMbl u peuieHust [Onekrponnsiit pecypc] / CemoBa Omnbra JleonnnoBHa, HazalikuHckuit
CasiTocnas Brnagumuposuy; 0. JL Cenoga, C. B. Hazalikunckuii
// Bectauk PITYVY. - 2015. - Ne 3. - C. 38-48. - (Cepus "OxoHomuka. Ynpasieunue. [IpaBo"). -
Pexxum nmoctyma : http://elib.lib.rsuh.ru/elib/000010384

MaTepl/laJIbHO-TeXHI/I'{eCKOC o0ecrnevyeHue 3aHATHS:
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Tpynosoii kogekc, @3 «O rocyrapcTBEHHOM IpaXkIaHCKOU ciy»k0e», YKa3bl Ipe3uieHTa B cdepe
ITC.

YuudunupoBanubie (HOpMbI, MHCTPYKTUBHBIE U METOJMYECKHE MaTepuaiabl MO0 HX
npumenenuto k YCOP/I.

Marepuansl JeI0BON UTPHI.

Tema 6IIpumeHeHne NpoecCHOHATBHOI0 CTAHAAPTA CHENMATUCTA N0 YIPABJICHUIO
NEePCOHAJIOM M KBAJIH(HUKANUOHHOIO CNIPAaBOYHHMKA B Heyasax paspadorku JIHA kanposoit

CIIYKOBI

3AIAHUS

1.U3yunts [IpodeccuonanbHbIil CTaHAAPT CHEIMATUCTA MO YIPABICHUIO MEPCOHATIOM,
KBanudukanmoHHbIi ClIpaBOYHUK JOHKHOCTEH pyKOBOAUTENEH, CTIEIIMATTUCTOB U APYTHX
CITyXallllX, CIeJaTh BBIBOJ O COACPXKAHUU ITUX JOKYMEHTOB M BBISBUTH HH(POPMAIIHIO,
HEOOXOIMMYIO Ui COCTABJICHMSI JIOKATbHBIX HOPMATUBHBIX aKTOB KaJIPOBOU CITYKOBI.

2. CpaBuuth kBanudukanuoHHsie TpeboBanus I[IpodeccronanpHOro crangapra u
KBanudukaunoHHOro cripaBOYHMKA /17151 OIMHAKOBBIX JTOJKHOCTEM.

3. Yka3ath 17151 IOJKHOCTEN KaJpoBoil ciry»x0b1 HOMep 1o kiaccudpukaropy OKITITP.

4. Pe3ynbTaThl OTPa3UTh B BUJIE TAOIHILY

HaumenoBanue nomxaocty/ | KBanudukanuoHnbie KBanuduxarmonnsie

Kox mo xnaccudukatopy TpeOoBaHUs, JODKHOCTHBIC | TpeOOBaHUS, JIOKHOCTHBIE
00513aHHOCTH B | 00s13aHHOCTH B
[TpodeccnonanbHOM KBanudpukanmonHom
CTaHJapTa CIIPaBOYHHKE

NCTOYHUKU

[IpodeccroHanbHbI  CTAaHAAPT  CHENMAINCTa IO  YIPABICHHUIO  MEPCOHAIIOM,
yTBepkAeHHbIN [IprKka3zoM MuHHCTEpCTBA TpyAa U couranbHOM 3amuThl PO ot 6 okTsa6ps 2015

r. Ne 691 u//[InexkTponnsiii pecypc]. — M., 2019. — Pe:xkum nocryna:http:// www.consultant.ru.
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KBanudukaoHHbIi CIIpaBOYHUK JOKHOCTEH PYKOBOAUTENEH, CIEIIMAINCTOB U APYTUX
ciyxammx. M.: Muntpyn Poccun, 2000//[daexTponnsblii pecype]. — M., 2019. — Pexxum
aocryna:http://www.consultant.ru.

O6mepoccutickuii  kmaccudukarop mnpodeccuit pabouyux, JOHKHOCTEH CIyXalluxX M
tapu¢ubx paspaaoB OK 016-94. M.: Muntpyn Poccun, 1995//[dnekTponnsiii pecype]. — M.,

2019. — Pe:xum goctymna:http://www.consultant.ru.

JIMTEPATYPA

Abynanze, . I'. JlokymeHTanmonHoe o0ecrieueHre yrnpaBieHUs IIEPCOHAIOM : YUeOHUK
U MIPAKTUKYM Ui akajemMudeckoro Oakanaspuata / [. I'. AGynanze, U. b. Bempsokkuna, B. M.
MacnoBa. — Mocksa : U3natensctBo IOpaiit, 2019. — 299 c¢. — (bakanaBp. AkagemMuyeckuit
kypc). — ISBN 978-5-534-00875-3. — Texkct : snekrponnsiii / 9bC FOpaiit [caiiT]. — URL:
https://urait.ru/bcode/433411 (mara obpamenus: 30.11.2019).

I'moroBa C.A. IIpodeccroHanbHbIi CTAHAAPT CHEIUAINCTA MO YIIPABICHUIO TIEPCOHATIOM
B JICATEIILHOCTH  KaApOBOM  cioykObl  [DnektpoHHbId  pecypc| /I'mortoBa CBernana
AnekcannpoBHa; C. A.I['motoBa // VYmpaBiieHHE IOKyMEHTAIlMEH: MPOILIOE, HACTOSIICE,
Oyaymee : marepuansl [II-eit MexnyHap. Hayd.-ipakT. KoH(., mocssm. namaru npod. T. B.
Ky3nenosoii, MockBa, PITY, 23-24 mapta 2017 r. / M-Bo 00pa3oBanus u Hayku Poc. ®enepanum,
®enep. roc. OHOIKET. yUpex . BeicHl. oOpa3zoBaHus "Poc. roc. rymanurapusiii yH-T", McT.-apX.
uH-T, dak. JOKyMEHTOBEIEHHsI U TEXHOTPOHHBIX apx., Kad. moxymeHntoBenenus. - Mocksa :

Tepmuxka.py, 2017. - C. 451-457. - Pexxum noctyna : http://elib.lib.rsuh.ru/elib/000013004.

I'moroBa C.A. TenaeHIMH pa3BUTHSI KaapOBOrO JENONPOM3BOJACTBA B  paMKax
nporpammbl  "IludpoBass  skoHOMmKA"  [DnekTpoHHBIH  pecype] /Imorosa CeeTiiana
AnekcannposHa; Ceernana A. ['motoBa // YnpaBieHue JoKyMeHTaMu B IUPPOBOH SIKOHOMUKE. -
Mocksa : PITY, 2019. - C. 98-103. - Pexxum noctyna : http://elib.lib.rsuh.ru/elib/000013245.

KanpoBoe nemonpousBoacrBo: Haumnaem ¢ Hyms. Ayautr cBoumu cwiamu / W.B.
XKypasnesa, M.B. Xypasnesa. - 2-e uzn. - Mocksa : HUL] UHOPA-M, 2014. - 184 c.: 60x88 1/16
+ ( Jom. mat. znanium.com). - (ITpocro, kpatko, 6wicTpo). (0) ISBN 978-5-16-008986-7 -
Texct : onextponnsni. - URL: https://new.znanium.com/catalog/product/417566 (mara

obpamenusi: 30.11.2019)

MaTepI/IaJILHO-TEXHI/I‘IECKOE oOecrnevyeHue 3aHIATHS:

1.IIpodeccronanbHBIN CTAaHIAPT CHEIIUANKCTA 110 YIPABJICHUIO TIEPCOHATIOM
2. KBanudukaoHHBIH CIIPaBOYHUK JOJKHOCTEH pPYyKOBOJIWTENEH, CHEIMATIMCTOB M JIPYTHX

CITy>Kalux
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3.OKII/ITP

9.2 MeToan4yecKue peKOMEHIAIMHU 10 MOAT0TOBKEe MUCbMEHHBIX padoT

B nmporecce oOyuenus crynentsl PI'TY BBINOMHAIOT pa3Hbie BUIBI TUCEMEHHBIX pa0oT.

OCHOBHBIMH 1IETISIMU MIUCBMEHHBIX Pa0OT B By3€ SIBISIOTCS:

* 3aKpEIUICHUE NTOJIyYEHHBIX 3HAaHUI 110 CHENATIbHOCTH, IPUMEHEHNE 3TUX 3HAaHUH NPU
peeHny nmpopecCUOHANBHBIX 3a/1a4;

* pa3BUTHE HaBBIKOB BEJICHUS CAMOCTOSTENIbHON pabOThI, OBJIaIeHHE METOAUKAMU U
MPUHIUIIAMUA CAMOCTOSTEIbHON MCCIIeI0BATEIbCKON AEATEIbHOCTH;

* (popMupoBaHNE yMEHUS TPAMOTHO M JIOTHYHO U3JaraTb COOpaHHbIE HAy4YHbIE JaHHbIE
U MaTepuajbl COOCTBEHHON MCCIIe10BATENbCKON 1eATEIbHOCTH.

Hauboiee npoctas, HO 04eHb BakHasi (opMa MUCbMEHHOM pabOThI B By3€ — 3TO
KOHTpObHas paboTta. OHa sBIsETCS 0053aTEeIBHBIM DIIEMEHTOM CaMOCTOSATEIHHON PabOThHI
CTYZICHTA H, TIPEXKJIE BCETO, IEMOHCTPUPYET YMEHHE BOCIIPHHUMATH H TIEpeaBaTh
UH(OPMALIHUIO.

DTOT BU MMCHMEHHOM PabOTHI MPEyCMOTPEH YUCOHBIMHY TUTAHAMH TTOATOTOBKH
OakanaBpoB M Ha Kadeape apXUBOBEJICHHSI MTpeJIaracTcsl B paMKax U3y4eHUs OOIUX KypcoB U
KIIB.

Taxke B mpoliecce oOydeHHUs! CTYACHTY IPEICTOUT BBIIOJHEHHE KYPCOBBIX padoT,
KOTOpBIE (OPMHUPYIOT UCCIIEAOBATELCKUE HABBIKU, PA3BUBAIOT CIIOCOOHOCTH CHCTEMATHU3AIIUH H
OCMBICTICHHS YK€ CYIIECTBYIOLIETO 3HAHMS M HAINpPaBICHbl HAa CaMOCTOSTEIIBHOE pELICHHE
HEKOTOPBIX TEOPETHUECKUX WIIN TIPAKTHIECKUX 3a1ad. KypcoBas paboTa JeMOHCTpHpYET YMEHHE
paboTath ¢ MCTOYHUKAMH, HCIOJIb30BaTh JOCTH)KEHUS COBPEMEHHOM Hayku (Hampumep,
WCTIOJIh30BATh JOCTIDKEHHSI apXUBOBEICHUS, a TAK)KE CMEXHBIX HAayK M HAYYHBIX AMCIUIUINH),
YCIIEIIHO pelIaTh MOCTaBJIEHHbIE 3a7ayd, oO0pabaTeiBaTh M 0000maTh Marepuan. Hamucanue
KOHTPOJILHOH pPa0OTHI, MOATOTOBKA W 3allUTa KYpPCOBOM HMMEET PpsAJ OpPTaHU3AIMOHHBIX H
METOANYECKHX 0coOeHHOCTeH. O3HaKOMJIEHHE C JTAHHBIMH METOJUYECKUMHU PEKOMEHIALUIMU
MTOMOXKET CTYJCHTaM MPaBUJIBHO OPraHW30BAaTh CBOIO YUEOHYIO W HAYyYHO-HMCCIIEIOBATEIHCKYIO
paborty.

OOurue TpeGOBaHMS K CTPYKTYPE U COAeP:KAHHIO MUCbMEHHBIX PadoT

BaxHoit ¢popmoii caMoCTOsATeNIbHONW pabOThl CTyIEHTa SBISETCS KOHTPOJIbHAS padoTa.
Ona mpemycMoTpeHa aiisi OOJIBIIMHCTBA TUCIMILIMH y4eOHOTO IUIaHa, YUTaeMBbIX Ha Kadeape
apxuBoBeJieHUs. Ee HanucaHue mpecienyer 1eib yriyOneHHoH NpopaOOTKU AUCIUIIINHBIL.

KontponpHass paboTa BBIMONHAETCS CTYJCHTaMH B COOTBETCTBHH C TEMAaTHKOM,
©KerogHo  yTBepxkaaemor  kadenpoil. KonrTponbHas paboTa  SBISIETCS  3JEMEHTOM
CaMOCTOSITENIbHOM pabOThI CTYIEHTOB, IO3TOMY BBIOOP TEMBI IPEJOCTABISAETCS CTYACHTY.

Jlo HamucaHus KOHTPOJBHOH pabOThl CTYJEHT JAOJDKEH B IIEJIOM O3HAKOMHUTHCS C
pazzenaMu Kypca, IpelyCMOTPEHHbBIMU Y4eOHOM MporpaMmMonu.

PaboTa no HanucaHUIO KOHTPOJBHONW HAYMHAETCS C BBISBICHUS U U3YUYEHUS] HCTOYHUKOB
U TuTeparypsl o Teme. [lo okoHuanun cOopa W U3y4eHHS JIUTEPATYPhl H UCTOYHHUKOB CIIEIyeT
IpOyMaTh IUIaH KOHTPOJIbHOU paboThl. CocTaBlieHHE MJIaHa — Ba)KHAasi YaCTh paOOThI HAJl TEMO.
[1nan npexacrasnser co0oil nmepedyeHb BOIPOCOB, OTPaXAIOUINX CoJiep:KaHue uccienoBanus. Ot
TOT0, HACKOJIBKO YETKO OH MPOAYyMaH U MOCTPOEH, BO MHOTOM 3aBUCUT Kau€CTBO KOHTPOJIbHOM
paboTel. B muan nenecoo0pa3Ho BKIOUUTH HanboJiee BaXKHbIE TEOPETUUECKUE U MPAKTHUECKUE
BOIIPOCHI TE€MBI, KOTOpbIE MPU HEOOXOJMMOCTH MOTYT ObITh JeTanu3upoBaHbl. Kak mpasuio,
pabounii BapuaHT TUIaHa TOJHKEH OBITh Pa3BEPHYTHIM, YTO 00Jier4aeT paboTy HaJI TEMOH.

B okoHuaTenpHOM BapuaHTe IUIAH MOXET OBITh JaH B COKpAIEHHOM BHJE, HO
00s3aTENIbHBIM YCIIOBHEM TIPH JTOM SIBISIETCS OTPa)XEHHE B HEM OCHOBHBIX BOIIPOCOB,
paccMaTpUBaeMbIX B KOHTPOJbHOU pa 6oTe. COCTaBleHHBIN IJIaH JOJDKEH HAaMTH OTpa’keHHE B
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OTJIaBJICHUH K KOHTPOJBbHOM paboTe. PaboTa M0MmKHA BKIIIOYATh TUTYJBHBIN JIUCT, OTJIaBlICHHE,
BBEJ/IEHNE, OCHOBHYIO YacTh, COCTOSAIIYIO U3 HECKOJIBKUX pa3/ieoB WK aparpagos, 3aKI0YeHHE,
CIHMCOK MCTOYHMKOB M JIUTEpaTypbl. Bo BBeeHNU HEOOXOIMMO KPAaTKO PACKPBITh 3HAYCHUE U
aKTyaJIbHOCTh H3y4aeMmMoro Bompoca (TeMbl), Ha3BaThb OCHOBHbIE 3aJaud paboThl, ee
XPOHOJIOTUYECKHE PpPaMKH, OOOCHOBaTh CTPYKTYpY, JaThb KpaTKuil 0030p HCTOYHHUKOB H
auTepaTypsl o Teme. O030p HCTOUYHUKOB U JIUTEPATYPhl HE JOIKEH CBOJIUTHCS K TIEPEUUCIICHUIO
UCIIOJIb30BAaHHOTO aBTOPOM HOPMAaTMBHOTO MaTepuala M OIyOJMKOBAHHBIX cTaTeil. B Hem
clenyeT JaTh aHalli3 MCTOYHHMKOB M JUTeparypbl. B 3aBucHMoOcTH OT oObemMa M II€JIEBOTO
Ha3zHaueHHs! paboThl, 0030p UCTOUHUKOB M JIUTEPATYPbl MOXKET OBITh NMPEACTaBIECH OTICIbHBIM
naparpadom uiu pa3aesoM B OCHOBHOM 4acTu pabOTHI.

OcHOBHast yacTb KOHTPOJBHON pabOThl NOJDKHA OBITH M3JI0KEHA B COOTBETCTBUU C
IUTAaHOM, OCBEUIaThb COCTOSIHME M COJAEP)KAaTh aHAJIU3 PacCMaTPUBAEMBIX BONPOCOB C YYETOM
COBPEMEHHOT'0 YpPOBHS Pa3BUTUSl TEOPETUUYECKHUX 3HAHUH M OIBITa NPAKTUYECKOH pabOThI
apXUBHBIX YUPEKJIEHUI B 3TOI 00sacTu.

[Tpu packpbITHH TOM WM UHOM TEMBI CTYIEHT JOJKEH CTPEMUThCS OAPOOHO U IITy00KO
U3JI0KUTh KPYT BOMNPOCOB, BXonadmux B Hee. [lo mepe paccMoTpeHus marepuana OTIElbHbIE
HOJIOKEHUSI KOHTPOJIBbHOM padoThl ciieayeT WUIIOCTPUPOBATh MPUMEPAMH U3 JIMTEPaTyphl U, 1O
BO3MOXXHOCTH, U3 IPAKTHKU pabOThl KOHKPETHBIX apXHMBOB C 00S3aTENIbHBIMH CCHUIKAMHM Ha
JUTEpATypy U UCTOUHUKHU. B 3aKimroueHNH KOHTPOJIBHON paboThl HEOOXOIUMO MOJBECTH UTOTH
TEOPETUYECKOH M MpPaKTHUYeCKOl pa3paboTku BompocoB. CIHCOK HCTOYHUKOB M JIMTEPATYpPbl
npezcTaBisier co0oi MepedeHb HCMOIb30BaHHBIX paboT MO TeMe, B KOTOPOM YKa3bIBAIOTCSA
(haMuIMK ¥ MHULIKAJIBI aBTOpa (aBTOPOB), Ha3BaHUE PAOOTHI, MECTO, BPEMsI €€ OIyOJIUKOBaHUS U
CTPaHHULIBI.
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IIpuioxkenue 1

Annomauua oucyuniunvl (Mooyns)

Jucuunnuna «PernameHTtanus JesTENTbHOCTH KaJpOBOW CIIyXOb» peannsyercs Ha
(dakynbTeTe  apXuMBOBEACHHMS U JOKYMEHTOBeleHUs  Kadempoir  JTOKyMEHTOBEIEHUS,

AYJJUOBU3YAJIbHBIX U HAYYHO-TCXHUYCCKUX apXUBOB .

JucuunnuHa HanpasieHa Ha GopMUpOBaHHUE TPO(ECCHOHATBHBIX KOMIETEHIINN:
e [IK-7 - Cnoco0eH OCyIIeCTBIATh JOKYMEHTAIIMOHHOE OOecredeHne AesTEIbHOCTH IO

noa0opy, OIICHKE, PA3BUTHIO U OPTaHU3aIUH TPy/la IepcoHaa

IIpeomemom OUCYUNTUHBL ABIIAIOTCA JIOKaJIbHbIE HOPMATHBHBIC aKTBhI,
periaMeHTHPYIOIINE JIeATENbHOCTh KaapOoBOil CIIy»KObl, 3aKpeIUIsfOle IPaBOBbIE OCHOBBI €€
(YyHKIIMOHUPOBAHUS U TPYJOBBIX OTHOILIEHUI ¢ pabOTHUKAMHU.

Lenv oceoenus yuebHOU OUCYUnIUHbl: U3y4eHHE OCHOBHBIX JIOKAJbHBIX HOPMATHUBHBIX aKTOB
perIaMEHTHPYIONINX ACSITeTLHOCTh KaJIPOBOM CITY>KOBI, TOPSIKA UX MTOATOTOBKH, OPOPMIICHHUS, TPUHSTHUS

IMPUMCHCHMUS.

3aoauu kypca:

. BbIIBUTH OCHOBHBIE IPABOBBIE HOPMBI, B KOTOPBIX 3aKpEIUICHbl TPEeOOBaHUS K
(YHKIIMOHMPOBAHUIO KAJPOBBIX CITYXO;

. JlaTb XapaKTepUCTUKY 3aKOHOJATEIHHBIM, HOPMATHBHO-IIPABOBBIM I HOPMATHBHO-
METOIMYECKIM JIOKYMEHTaM, COJIEpKAIIM TPeOOBaHHS K OpraHU3aINHU eI TEIbHOCTH KaIPOBBIX
CIyX0;

. YcraHoBUTh, Kakas WHGpOpMamMs B MPAaBOBBIX aKTax OOIIEroCyIapCTBEHHOTO
HOpSIZIKA MOXKET OBITh MCIONB30BaHa Mpo paspaboTke JIHA, perymupyrommx AesTelnbHOCTh
KaJIPOBBIX CITYKO;

. Ompenenuth  3Ha4eHHWE  HOPMATHUBHO-TIPABOBOM  0a3bl 1O BOIpOcam
TOCYJapCTBEHHOM CIy>KObI M KaJApoB JUI pa3pabOTKU JIOKAJbHBIX HOPMATHBHBIX aKTOB,
PETYIUPYIOMHNX IESTETBHOCT KaIPOBBIX CITYK;

. O3HAaKOMHTH CTYACHTOB C OCHOBHBIMH JIOKQJBHBIMH HOPMATUBHBIMH aKTaMH,
pEerJIaMeHTHPYIOLIMMU JeSITENbHOCTh KaJAPOBOM CITyKOBI,

. CchopmupoBaTh y CTYIACHTOB CHCTEMHOE TPEACTABICHUE O JIOKAJIbHOM

peryjmpoBaHuu J€ATCIbHOCTU KaAPOBBIX CJ'IY)K6 " TPYAOBBIX OTHOIIICHHUH C pa6OTHI/IKaMI/I,
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o ChopmupoBaTh KOMILIEKCHOE IMPEJCTaBICHHE O COBPEMEHHOM MPaBOBOM 0ase mo
BOIpOCaM TOATOTOBKM W NPHUMEHEHHUS JIOKAJbHBIX HOPMATUBHBIX AaKTOB B JEATEIbHOCTU
KaJpOBBIX MMOPA3ICIICHUN;

. Omnucate 0COOEHHOCTH COCTaBJIEHHS M O(OPMIIEHUS JIOKAIbHBIX HOPMATHUBHBIX
aKTOB, PETJIAMEHTHUPYIOLIHNX JIEATEIbHOCTH KaJIPOBBIX CITyKO;

o YCTaHOBUTH CTPYKTYpPY M COAEpNKAHHE PA3IUYHBIX JIOKAIbHBIX HOPMAaTHBHBIX
aKTOB, PETYJIHPYIOIIMX AEITeIbHOCTh KaIpPOBbIX CITYXk0;

. CdopmupoBaTb HaBBIKM COCTABICHHS M O(OPMIIECHUS Pa3lIUYHBIX JIOKAJIbHBIX
HOPMATUBHBIX aKTOB KaJPOBBIX CIIYXO0;

o OOy4nuTh OCHOBHBIM TEXHOJOTMYECKHMM mpuemam pa3padbotku JIHA kagpoBbix
CITYXKO0;

® O3HaKOMUTh C TOPSZAKOM IOJANUCAHUA, yTBep:KIeHMs, corimacoBanus JIHA wu ¢

MOPAAKOM O3HAKOMJICHUS C JIOKAJIbHBIMU HOPMATHUBHBIMU dKTaAMU KaJIPOBBIX CJ'Iy)K6.

B pezynbmame uzyuenus oucyuniunvl cmyoenm OONHCeH 3HAMb:
® COBpPEMEHHYIO 3aKOHOJIaTEJIbHYIO0 U HOPMATHUBHO-IIPABOBYIO 0a3y, peraiaMeHTHPYIOIIYIO
BOMPOCHI OJITOTOBKU U Pa0OTHI € JTOKATbHBIMA HOPMAaTUBHBIMH aKTaMH KaJIPOBBIX

CITyX0;
e cnenuduky JIHA kagpoBbIx ¢y 0 B rocyAapCTBEHHOW U HETOCYJapCTBEHHOH cdepax;

® [OPSAIOK MPUMEHEHUS HOPMATUBHO-METOIUUYECKUX JOKYMEHTOB Mpu pazpadotke JIHA

KaJ[pOBBIX CITYXkO;

® COCTaB O6H33TCHBHBIX, yCJIOBHO-O6$I3aTCJILHBIX U pCKOMCHAYCMBIX JIOKAJIbHBIX

HOpPMAaTHUBHBIX aKTOB KaJpPOBOU CITyKObI;

®  MOPSIOK pa3pabOTKH, YTBEPKACHHUSI, IOITUCAHUS, CoTTIacoBanus, mpuHsaTus JIHA

KaJpOBOH CITyKOBbI;

® TIOpSAdOK U CII0COOBI O3HAKOMIIEHHUS C JIOKAJIbHBIMU HOPMATUBHBIMU dKTaMU KaﬂpOBOﬁ

CITyKOBI.
* TtpeboBanus k opopmiieruro JIHA kampoBoii cirysxObI.

Bpe3yﬂbmame U3y4eHusl duCL]unJlqul cmydeHm oonvicen ymeniob.

® paboTaTh C HOPMAaTHUBHO-NIPaBOBOI 0a30ii B cepe KaaApOBOro AEIONPOU3BOJICTBA;

® [PUMEHATh HOPMBI TPYJOBOIO IIpaBa, Kacaroluecs pa3paboTKu, IPUHATHS U

npumenenus JIHA kaapoBoit ciryxObl;



36

OpraHu3oBbIBaThH paboTy no noaroroske JIHA xaapoBoii ciyxObr,
COCTABJIATH ¥ OOPMIISATH JIOKAJIbHBIE HOPMAaTUBHBIE aKTHI KaJPOBOI CITyKOBI,
npaBuwiIbHO opopmiaTe JIHA kanpoBbie TOKyMEHTHI,

OpraHU30BaTh PabOTy MO 03HAKOMJICHHIO paOOTHHUKOB ¢ HopMamu JJHA akToB kKaapoBoii

CJ'IY)K6BI, BC€CTU KOHTPOJIb UCITOJIHCHHUA 3THX HOPM.

B pe3ynomame uzyuenus OUCYUNIUHBL CYOeHM O0JHCeH 001a0amb HABbIKAMU:

aHaJIM3a MPaBbIX aKTOB, BBISBICHUS HEOOXOIUMON perjaMeHTHpYolled nHdopMaluu o
JIOKaJbHOM PEryJIMPOBAaHUU EATEIBHOCTH KaAPOBOM CIIy>KOBI U TPYIOBBIX OTHOIIEHUH C
paboTHUKaMU;

cocTaBlieHUs pa3nndHbIX BUIOB JIHA xanpoBoil ciyk0bl;

UCIIOJIb30BAHUSI METOJMYECKUX M CIPABOYHBIX MaTepUaloOB IpU pa3paboTKe U
COCTaBJICHUM JIOKAJIbHBIX HOPMATUBHBIX AKTOB, PErVIAMEHTUPYIOLIMX paboTy KaJIpoBOM
CITYKOBI;

paboThI ¢ TOKaTbHBIMH HOPMATUBHBIMU aKTaMH KaJJpOBOU CITyKOBI;

opranusanuu xpanenuss JIHA kanpoBoit ciryxObl.

[To nucnumnnHe MpexycMOTpeHa MPOMEXKYTOUHAs aTTecTanust B hopme 3auema.
OO6m1ast TpyJ0€MKOCTh OCBOCHHMSI TUCIIUIUIMHBI COCTABIISIET 3 3aU€THBIC €IMHHUIIBI.



